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1.0 How did we get here ? 

The 21st century history of legal costs  

• Michael McDowell, Tanaiste and Minister for Justice, Equality and Law Reform 

commissioned 2 reports on costs:  

a. Report of the Legal Costs Working Group [the Haran Report] published 7 Nov 

2005 and its brief was to look at ways of reducing legal costs  

b. Report of the Legal Costs Implementation Advisory Group [the Miller Report] 

published Nov 2006 and its brief was to progress the recommendations of the Haran 

Report  

• Competition Authority published its study/report into Competition in legal services Dec 

2006 

• Troika Memorandum of Understanding published 28 Nov 2010  

“3. Actions for the third review (actions to be completed by end Q3-2011)…  

iii. Structural reforms 

To increase growth in the domestic services sector 

Government will introduce legislative changes to remove restrictions to trade and 

competition in sheltered sectors including: 

- the legal profession, establishing an independent regulator for the profession and 

implementing the recommendations of the Legal Costs Working Group and outstanding 

Competition Authority recommendations to reduce legal costs.” 

 

• Publication of Legal Services Regulation Bill, Oct 2011 the influence of previous reports 

above evident as legislation is consumer focused and aimed at a more transparent system of 

legal regulation and adjudication of costs as well as more straightforward communication 

between legal practitioner and client regarding legal costs and bills of costs. [KW comment in 

italics]  
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• Change in jurisdictions COURTS AND CIVIL LAW (MISCELLANEOUS 

PROVISIONS) ACT 2013 on 3 February 2014  

 

• Legal Services Act 2015 enacted but not commenced in Dec 2015 

An Act to provide for  

[1] the regulation of the provision of legal services 

[2] the establishment of the legal services regulatory authority, 

[3] the establishment of the legal practitioners disciplinary tribunal to make determinations as 

to misconduct by legal practitioners,  

[4] the new structures in which legal practitioners may provide services together or with 

others,  

[5] the establishment of a roll of practising barristers,  

[6] the reform of the law relating to the charging of costs by legal practitioners and the system 

of the assessment of costs relating to the provision of legal services,  

[7] the manner of appointment of persons to be Senior Counsel,  

[8] matters relating to clinical negligence actions,  

[9] related matters. 

[taken from long title to the Act] 

 

• First meeting of Legal Services Regulatory Authority October 2016 

 

• Legal Services Regulatory Authority  

The current Members of the Authority and their nominating bodies are:  

o Chairperson Dr. Don Thornhill -Higher Education Authority 

o Angela Black -Citizens Information Board 

o Eileen Barrington S.C. -Honorable Society of King’s Inns 

o Geraldine Clarke- Law Society of Ireland 

o Joan Crawford- Legal Aid Board 

o Stephen Fitzpatrick- Institute of Legal Costs Accountants 

o Dermott Jewell- Consumers’ Association of Ireland 

o James MacGuill -Law Society of Ireland 

o Deirdre McHugh -Competition and Consumer Protection Commission 

o Sara Moorhead S.C. -Bar of Ireland 

o Professor Gerry Whyte- Irish Human Rights and Equality Commission 

 

• Spillane -v- Dorgan [2016] IECA 84 Court of Appeal clarifies when time starts to run for 

time limit within which solicitors costs must be taxed [12 months from delivery of bill of 

costs]  judgement of Ms. Justice Irvine in the Court of Appeal delivered on the 14th day of 

March 2016. Note bill of costs is as defined in the solicitors acts ie a summary of legal 

services rather than as had been previously considered the legal costs accountants bill of 

costs.  

 

• Practice Direction HC 71 28th March 2017 Payment on account of costs pending taxation 

 

• New Taxing Master Paul Behan appointed April 2017 [he is now the Chief Legal Costs 

Adjudicator] 
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• Sheehan v Corr judgment delivered by Supreme Court 15th June 2017 [leading case sets out 

principles to be followed on taxation/adjudication of legal costs] 

 

• August, October 2019 commencement of many provisions of Legal Services Act 2015 

leading to inter alia introduction of new legal costs regime as well as ending of Law Society’s 

role in handling complaints against solicitors.  

 

1.1 Section 150 Notices and Bills of Costs  

Introduction  

Section 150 of the Legal Services Regulation Act, 2015 which was commenced on the 7th October 

2019 replaces [for solicitors] section 68 of the Solicitors (Amendment) Act, 1994. Section 150 

imposes much greater responsibilities on solicitors (and barristers) when providing notice of legal 

costs to clients and a failure to comply with this section will result in the Legal Costs Adjudicator 

(formerly known as the Taxing Master) not confirming the charge unless they are of the opinion that 

to disallow the costs in question would create an injustice between the parties (section 157(6)).   

Section 68 set out that on the taking of instructions to provide legal services to a client, or as soon as 

is practicable thereafter, a solicitor shall provide the client with particulars in writing of either (a) the 

actual charges, or  (b) where this was not in the circumstances possible or practicable, an estimate 

(as near as may be) of the charges, or (c) where the provision of particulars of the actual charges or 

an estimate of such charges is not in the circumstances possible or practicable, the basis on which 

the charges are to be made,  by that solicitor or his firm for the provision of such legal services. In 

addition where those legal services involve contentious business, the solicitor must set out in writing  

the circumstances in which the client may be required to pay costs to any other party or parties and 

the circumstances, if any, in which the client's liability to meet the charges which will be made by the 

solicitor of that client for those services will not be fully discharged by the amount, if any, of the 

costs recovered in the contentious business from any other party or parties (or any insurers of such 

party or parties). 

 

Definitions  

Section 2: 

“legal services” means legal services provided by a person, whether as a solicitor or as a barrister; 

Section 138: 

 “legal costs” means fees, charges, disbursements and other costs incurred or charged in relation to 

contentious or non-contentious business, and includes— 

(a) the costs of or arising out of any cause or matter in any court, 

(b) any costs which are the subject of an order made by an arbitral tribunal in accordance 

with section 21 (4) of the Arbitration Act 2010 for the adjudication of the costs of the 

arbitration by a Legal Costs Adjudicator, 
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(c) the costs of a receiver appointed in any cause or matter, on the application of the 

receiver or of any party to the cause or matter, 

(d) costs that arise from an inquiry, investigation or other proceeding conducted under an 

enactment, and 

(e) the cost of registering judgments as mortgages, of obtaining grants of probate and of 

letters of administration, of satisfying judgments, and any other costs usually adjudicated ex 

parte; 

“disbursement” means a fee or cost (whether or not fixed by or under a statute or rules of court) 

payable to a third party that is necessarily and reasonably incurred by a legal practitioner for the 

purposes of the provision by that legal practitioner of legal services to a client, and includes fees or 

costs payable by the legal practitioner to a barrister or an expert witness, but does not include 

general costs incurred in the course of the legal practitioner’s practice as a legal practitioner; 

 

New obligations 

(1) Must provide actual legal costs as soon as may be after it becomes practicable to do so  

While section 150(2) is similar to section 68, the increased obligation is contained in section 

150(3) which states that where it is not reasonably practicable to disclose the legal costs 

then the legal practitioner shall, as soon as may be after it becomes practicable to do so, 

provide to the client a notice containing the information specified in subsection (2)(a) i.e. the 

actual legal costs. 

 

Section 150 (2)  

‘On receiving instructions from a client, a legal practitioner shall provide the client with a 

notice which shall— 

(a) disclose the legal costs that will be incurred in relation to the matter concerned, or 

(b) if it is not reasonably practicable for the notice to disclose the legal costs at that time, set 

out the basis on which the legal costs are to be calculated. 

 

(2) Clear language  

The section 150 notice must be written in clear language that is likely to be easily 

understood by the client (section 150(1).  

 

(3) Contents of the section 150 notice [Section 150(4)]  

A *beside contents required in every single s150 12 

 

(a) *subject to section 150(2)(b), the notice must specify the amount of legal costs— 

(i)  certified by the legal practitioner as having been incurred as at the date on which 

the notice is provided, 

(ii)  certified by the legal practitioner to be of a fixed nature or otherwise certain to be 

incurred (or if it would be impracticable for the legal practitioner to so certify, the basis 

on which they are to be charged), and 

(iii)  insofar as is practicable, certified by the legal practitioner to be likely to be incurred; 

 

(b) *specify the amount of value-added tax to be charged  
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(c)  *The notice must set out the basis on which the legal costs  were or are to be calculated, 

explained by reference to the matters set out in paragraph 2 of Schedule 1 of the Act ; 

In determining whether the costs are reasonable in amount a Legal Costs Adjudicator 

shall consider each of the following matters, where applicable: 

(a)  the complexity and novelty of the issues involved in the legal work; 

(b)  the skill or specialised knowledge relevant to the matter which the legal 

Practitioner has applied to the matter; 

(c)  the time and labour that the legal practitioner has reasonably expended on 

the matter; 

(d)  the urgency attached to the matter by the client and whether this requires or 

required the legal practitioner to give priority to that matter over other 

matters; 

(e)  the place and circumstances in which the matter was transacted; 

(f)  the number, importance and complexity of the documents that the legal 

practitioner was required to draft, prepare or examine; 

(g)  where money, property or an interest in property is involved, the amount of 

the money, or the value of the property or the interest in the property 

concerned; 

(h)  whether or not there is an agreement to limit the liability of the legal 

practitioner pursuant to section 48; 

(i)  whether or not the legal practitioner necessarily undertook research or 

investigative work and, if so, the timescale within which such work was 

required to be completed; 

(j)  the use and costs of expert witnesses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable. 

(d)  *The notice must contain a statement of the legal practitioner’s obligation  to 

provide the client with a new notice where the legal practitioner becomes aware of 

any factor that would make the legal costs likely to be incurred in a matter 

significantly greater than those disclosed or indicated in a notice relating to that 

matter provided under this section. This new notice must be provided  as soon as 

may be after the legal practitioner becomes aware of that factor.  

(e)  if the matter which is the subject of the notice involves or is likely to involve

 Litigation, then the notice must provide— 

 

(i) an outline of the work to be done in respect of each stage of the litigation 

process and the costs or likely costs or basis of costs involved in respect of 

each such stage, including the likelihood of engaging a practising barrister, 

expert witnesses, or providers of other services, 
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[note: (ii)-(iv) below are standard statements that will not vary from notice to notice] 

(ii)  a statement of the legal practitioner’s obligation under section 150 subsection (6), 

[note: relates to engagement of barrister, witness, service provider see para (5) 

below] 

(iii)  information as to the likely legal and financial consequences of the client’s 

withdrawal from the litigation and its discontinuance, and 

(iv)  information as to the circumstances in which the client would be likely to be 

required to pay the costs of one or more other parties to the litigation, and 

information as to the circumstances in which it would be likely that the costs of the 

legal practitioner would not be fully recovered from other parties to the litigation; 

 

(f)  *The notice must specify a period, which shall be not longer than 10 working days within 

which legal services must not be provided in relation to the matter concerned unless the 

client concerned confirms that he or she wishes to instruct the legal practitioner to continue 

to provide legal services in connection with the matter concerned, or in the professional 

opinion of the legal practitioner, not to provide those legal services would constitute a 

contravention of a statutory requirement or the rules of court or would prejudice the rights 

of the client in a manner that could not later be remedied, or a court orders the legal 

practitioner to provide legal services to the client, or where the matter involves litigation, a 

notice of trial has been served in relation to the matter or a date has been fixed for the 

hearing of the matter concerned. 

AN EXAMPLE OF THE OUTLINE OF THE WORK TO BE DONE IN RESPECT OF EACH STAGE OF THE 

LITIGATION PROCESS IN FAMILY LAW CIRCUIT COURT J.S. OR DIVORCE IS AS FOLLOWS:  

Outline of work to be done for your case 

In order to keep you informed about your case, we set out below an outline of the work to be done in 

respect of each stage of the litigation process, the basis of the costs involved  at each stage and the 

likelihood that we will engage a practising barrister, expert witness or providers of other services.  

 

• Pre issue of Circuit Family Court proceedings 

Taking instructions, various communications with you and other side, preparation of Affidavit of 

Means and vouching documentation, discussion of mediation and other ADR, consultations with you 

as required, correspondence/communication with other side, examination and review of other side’s 

Affidavit of Means and vouching documentation, discussion with you in re same, arranging 

settlement meeting and any necessary preparation, attending at settlement meeting, resolution if 

possible. If not resolved then will need to brief counsel and potentially other experts and you will be 

notified prior to us so doing.  

It may be necessary to involve a practising barrister/forensic accountant/property valuer/actuary-

pension expert at this stage 

Actual costs – unlikely to do this   

Or  
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Likely costs – based on a typical Circuit Family Court level case estimate fees for this stage to be 

€5,000/ 7,000/10,000 plus VAT  

Or   

Basis of costs – hourly rate is €350 plus VAT per hour [advise also include unit of charge ie 1 unit = 6 

ins] [if charging on an time basis must have timesheets available]  

Or another basis for charge is the factors set out in Schedule ! – Principles re legal costs reproduced in 

para 3 c above] 

• Issue and service of Circuit Family Court proceedings 

Briefing of counsel, consultation with counsel and you if required, preparation of affidavit of means if 

required, consultation with you to settle and agree Family Law Civil Bill, preparation of proceedings, 

issue and service 

 

• Appearance, Defence 

All work done to ensure other side files and serves Appearance, Defence and Affidavit of Means and 

Welfare if required.  

 

• Case Progression 

Completion of vouching, completion and service of 37W, case progression questionnaire, raising 

queries on vouching, attending Case Progression hearing, obtaining date for hearing and identifying 

issues 

 

• Hearing date  

Preparation for hearing including briefing counsel, further instructions from you, updating affidavit of 

means and vouching documentation as required, pre hearing consultation with you and counsel, any 

pre hearing settlement discussions and if matter cannot be settled then proceeding to have matter 

determined by Judge 

 

• Post hearing 

Sending original Decree and any ancillary orders made to you, follow up on any outstanding matters 

such as pension adjustment orders, raising final bill of costs, close file. 

(ii)  a statement of the legal practitioner’s obligation under subsection (6), 

(iii)  information as to the likely legal and financial consequences of the client’s 

withdrawal from the litigation and its discontinuance, and 

(iv)  information as to the circumstances in which the client would be likely to be 

required to pay the costs of one or more other parties to the litigation, and 

information as to the circumstances in which it would be likely that the costs 
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of the legal practitioner would not be fully recovered from other parties to 

the litigation; 

Note: in addition to the outline of the steps, you must also include ‘the costs or likely costs or 

basis of costs involved in respect of each such stage, including the likelihood of 

engaging a practising barrister, expert witnesses, or providers of other services,’ 

If charging on an hourly rate you could state the basis of costs at each stage are the hourly 

rate of X plus VAT.  

Otherwise you will have to give an estimate  

 

(4) Must clarify notices as soon as is reasonably practicable  

Section 150(9) The legal practitioner shall provide his or her client with clarification in 

relation to a notice, as soon as is reasonably practicable after having been requested to do 

so by the client. 

 

(5) Additional obligations re: barristers/experts/service providers in litigation cases- 

 Section 150(6) 

Where a matter which is the subject of a notice under this section involves or is likely to 

involve litigation, the legal practitioner shall not, in relation to that matter, engage a 

practising barrister, expert witness or provider of any other service without first, to the 

extent practicable— 

(a)  ascertaining the likely cost or basis of cost of engaging the person, 

(b)  providing the client with the information referred to in paragraph (a), and 

(c)  having complied with paragraph (b), satisfying himself or herself of the client’s 

approval (whether express or implied) of the engaging of the person. 

 

(6) Cooling off period  

 

Section 150 (7)  A legal practitioner shall not, during the period referred to in subsection 

(4)(f) [being a period of not more than 10 days] that is specified in a notice, provide any legal 

services in relation to the matter concerned, unless— 

(a)  the client concerned confirms that he or she wishes to instruct the legal practitioner 

to continue to provide legal services in connection with the matter concerned, or 

(b)  subsection (8) applies. 

 

(7) Exceptions to Cooling off period  
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Section 150(8) states that a legal practitioner to whom subsection (7) applies shall, 

notwithstanding that subsection, provide legal services in relation to the matter concerned 

where— 

(a)  in the professional opinion of the legal practitioner, not to provide those legal 

services would constitute a contravention of a statutory requirement or the rules of 

court or would prejudice the rights of the client in a manner that could not later be 

remedied, 

(b)  a court orders the legal practitioner to provide legal services to the client, or 

(c)  where the matter involves litigation, a notice of trial has been served in relation to 

the matter or a date has been fixed for the hearing of the matter concerned. 

 

 

(8) Barristers obligations to solicitor and client  

 

Section 150(10)  

 

Where a practising solicitor, having received instructions from a client in relation to a 

matter, proceeds to instruct a practising barrister in relation to that matter— 

(a)  an obligation on the barrister under this section to provide a notice shall be 

fulfilled where the barrister provides the notice concerned to the solicitor, 

(b)  a duty owed by the barrister under subsection (6), (7) or (9) to his or her client shall 

be construed as a duty owed by the barrister to the solicitor, and 

(c)  the solicitor concerned shall— 

(i)  where he or she considers it appropriate, or where requested to do so by 

the client, request the barrister to provide clarification in relation to a notice 

provided by the barrister, and 

(ii)  immediately on receipt of a notice referred to in paragraph (a) or the 

clarification referred to in subparagraph (i), provide that notice or 

clarification to the client. 

  



10 

 

 

1.2 FREQUENTLY ASKED QUESTIONS REGARDING 

SECTION 150 

 

Question 1: What will happen in respect of Section 68 (6). Is there a provision under the new 

Section 150 similar to Section 68(6) in this regard? 

 

Answer 1: Yes it is now Section 152. As soon as possible after conclusion of services a bill for 

services must be provided. That final bill sets out a summary of the services, the 

amount sought on an itemised basis, the damages, the party and party costs obtained. 

It also requires a written explanation of how to settle the bill and how to dispute it and 

the right to Mediation.  One notable difference is that it must include the barristers 

bill of costs also. 

 

Question 2: What will happen in respect of de minimis cases i.e. where you are given 

instructions the day before the District Court or on the day of Court or you need 

to immediately apply for an adjournment or emergency Barring Order and 

cannot give the Section 150 cooling off period to the Client?  

 

Answer 2: Section 150(8) provides that the legal practitioner may provide the legal services 

notwithstanding the suspension of services/cooling off period if:  

 

(a)  in the professional opinion of the legal practitioner, not to provide those legal 

services would constitute a contravention of a statutory requirement or the 

rules of court or would prejudice the rights of the client in a manner that 

could not later be remedied, 

(b)  a court orders the legal practitioner to provide legal services to the client, or 

(c)  where the matter involves litigation, a notice of trial has been served in 

relation to the matter or a date has been fixed for the hearing of the matter 

concerned. 

There are no de minimis provisions in the Act in this regard.  

 

Question 3: What proof of delivery of Section 150, to the Client, should you obtain? What is 

likely to be sought by Insurance Companies on Taxation of Party and Party 

costs? 

 

Answer 3: Normal standards should apply to delivered S150 documents. If a Notice is given on a 

file, an Insurance Company would want to have good grounds for challenging it. 

Prima facie they should not be allowed look behind it without sufficient cause. Best 
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practice for the first Notice is to have the client sign it and return it. Most practices do 

this.  

 

Question 4: Is there a cooling off period required for Section 150 and if so is there a waiver 

on the cooling off period, particularly in respect of de minimis cases. Are you 

required by Section 150 to inform the Client if you need an Expert Witness (such 

as last minute advise and proofs from Counsel i.e. an Expert from Met Eireann 

of the costs)? 

 

Answer 4:   

i. The cooling off period refers to the provision of legal services rather than the 

provision of the section 150 notice. The cooling off period must be contained 

in the section 150 notice. The client can confirm they wish to instruct to legal 

practitioner within the cooling off period and this will end it there and then.  

 

ii. Regarding the Expert witness in my opinion it must be notified to the client 

because Section 150 (5) says where it involves litigation there is a general 

prohibition on  engaging a barrister or witess without ascertaining the cost 

and informing the client and obtaining the clients approval. This is 

impractical close to trial or during trial and some lee way or allowance will 

have to be built in somewhere. This must be considered in light of the 

Adjudicators obligations not to allow a cost unless notified and approved 

(Section 157 (6)). A Legal Costs “Adjudicator shall not confirm a charge in 

respect of a matter or item if the matter or item is not included in a notice 

referred to in section 150 or, as the case may be, is not the subject of an 

agreement referred to in section 151, unless the Legal Costs Adjudicator is of 

the opinion that to disallow the matter or item would create an injustice 

between the parties”. The Adjudicator can allow a cost but only if it would be 

an unjustice to disallow it. Perhaps this example falls within that discretion. It 

potentially adds uneccessary layers of work but one is running the gauntlet 

without a Notice. 

 

Question 5: If you have Lay Witnesses you required to attend Court do you have to notify 

the Client about viaticum paid?  

 

Answer 5:  The Act has a prohibition on incurring an expert or barrister but not a lay witness. 

The cost perhaps should be advised in an updated Notice at some point but to my 

mind does not have to be approved prior to incurring this. The same practical 

approach really should apply to Stamp Duties etc. Prior approval is not required but 

best practice is to have them in a Notice somewhere.  

 

Question 6: In circumstances where a file is current after the commencement of Section 150 

and Section 68 has already been given previously, does this current file come 
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under the new Section 150 regime or does it remain under the old Section 68 

regime i.e. does Section 150 only apply to cases where no Section 68 has been 

given and/or new cases into the future. 

Answer 6:   

i. The Transitional provisions cover this.  

Section 165. (1)  

Where, before the day on which this subsection comes into operation, a matter has 

been referred for taxation and a hearing has taken place on the matter, whether before  

a Taxing-Master or a County Registrar exercising the powers of a Taxing-Master, the 

matter shall be dealt with in accordance with the applicable law as it stood before that 

day.  

Where, before the day on which this subsection comes into operation, a matter has 

been referred for taxation but a hearing has not yet taken place on the matter, the 

matter shall be dealt with as though the referral were an application for Adjudication 

of legal costs under section 154 made on the day on which the matter was referred for 

taxation”.  

 

ii. Section 150 obligations appear to become operative once the Act 

commences. All costs from that point must be compliant. All costs to be 

incurred and likely to be at that stage have to be notified from then on 

because S150 says that once practitioner is aware of any significant change a 

new notice must be given. A practical approach by Chief Legal Costs 

Adjudicator is required. 

 

[Note this section FAQ was compiled by Stephen Fitzpatrick and Keith Walsh]  

 

1.3 Other changes in brief:  

Legal Costs Agreements,  

A legal costs agreement, provided it contains all the particulars required pursuant to section 

150(4) of the Act may be used instead of the section 150 notice but they too must be 

updated when required by the act. (see section 151). 

A legal practitioner and his or her client may make an agreement in writing  concerning the 

amount, and the manner of payment, of all or part of the legal costs that are or may be 

payable by the client to the legal practitioner for legal services provided in relation to a 

matter the agreement includes all the particulars required by section 150(4) and if it does— 

(a)  the legal practitioner need not also provide a notice referred to in 

subsection (2) of that section, and 

(b)  references to the notice under that section shall be taken to include 

references to the agreement. 



13 

 

A legal costs agreement shall constitute the entire agreement between the legal practitioner 

and the client as respects the provision of legal services in relation to the matter concerned, 

and no other amount shall be chargeable in relation to those legal services, except to the 

extent otherwise indicated in the agreement. A legal costs agreement shall, in an 

adjudication under this Part, be amenable to adjudication by the Chief Legal Costs 

Adjudicator or a Legal Costs Adjudicator. 

A new Order 99 of the Rules of the Superior Courts  was introduced recently to reflect the 

changes in the Act which will contain a new format of the bill of costs to be drawn for use in 

a legal costs adjudication. [note: the bill of costs for use in a legal costs adjudication is not 

the same as the one delivered by the legal practitioner pursuant to section 152].  

 9 differences between the old section 68 regime and the new section 150 system 

1. The section 150 notice will be much longer and more detailed.  

2. Greater obligations on solicitors to inform their clients of legal costs that will be 

incurred and also of any costs incurred to the date of the section 150 notice.  

3. Obligation to update the section 150 notice as soon as may be after the solicitor 

becomes aware of a factor which would be likely to make the legal costs incurred 

significantly greater than those indicated in the section 150 notice.  

4. Very serious implications for non- compliance with section 150 – the Legal Costs 

Adjudicator does not have authority to confirm a legal charge unless it is included in 

a legal costs notice pursuant to section 150 or in a legal costs agreement unless the 

Legal Costs Adjudicator believes that to disallow the matter would create an 

injustice between the parties (section 157(6).  

5. Any legal costs agreements must comply with the provisions of section 150 or the 

non-compliance issues above may arise.  

6. Every section 150 notice (not just the first)  must contain a period of time during 

which the legal practitioner cannot provide legal services. The maximum period is 10 

working days. There is no minimum period. This suspension period can be broken by 

either: 

a. The client confirming they wish to proceed or  

b. The time running out as specified.    

7. Section 150 notices in litigation cases is more onerous again [see article] 

8. Legal practitioner is required to respond to request for clarification from client in 

relation to the section 150 notice ‘as soon as is reasonably practicable’ after 

receiving same.   

9. Section 150 applies to both practising solicitors and practising barristers. 
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1.4 New obligations pursuant to section 152 in relation to 

bills of costs 

1. Definition- Section 138: 

“bill of costs”  means a document setting out the amount of legal costs chargeable to a client in 

respect of legal services provided to him or her, prepared by a legal practitioner in accordance with 

section 152 or, where applicable, section 154 (1); 

2. When should the bill of costs be delivered ? 

A legal practitioner shall, as soon as is practicable after concluding the provision of legal services in 

relation to a legal matter for a client, prepare and sign a bill of costs, which shall contain the 

particulars specified in this section and shall be in such form (if any) as may be specified in rules of 

court. Section 152(1).  

3. Mandatory requirements for bill of costs:  

(a)  a summary of legal services provided to the client in connection with the matter 

concerned; 

(b)  an itemised statement of the amounts in respect of the legal costs in connection 

with the legal services; 

(c)  VAT number and VAT chargeable  

(d)  where time is a factor in the calculation of the legal costs concerned, the time spent 

in dealing with the matter; 

(e)  the amount, where known to the legal practitioner, of any damages or other 

moneys that are recovered by, or payable to, the client and that arose from the 

matter in respect of which the legal services were provided; 

(f)  the amount of any legal costs recovered by or payable to the legal practitioner 

concerned on behalf of the client, including costs recovered from another party, or 

an insurer on behalf of another party, to the matter concerned. Section 152(2). 

Note: failure to comply with requirements of section 152 will result in the time limits set out below 

not being triggered, the bill of costs may not be adjudicated upon.  

4. Additional mandatory details to be provided in relation to disputing the bill of costs  

The legal practitioner must provide to the client, along with the bill of costs, an explanation 

in writing of the procedure available to the client should the client wish to dispute any 

aspect of the bill of costs, which shall contain the following information: 

(a)  that the client may discuss the matter with the legal practitioner; 

(b)  that the client is obliged under section 153(1) to communicate to the legal 

practitioner the existence of a dispute on any aspect of the bill of costs, and the date 

and means by which this is to be communicated; 
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(c)  that, where a dispute is communicated under section 153(1), the legal practitioner is 

obliged under section 153 to attempt to resolve the dispute by informal means, 

including mediation; 

(d)  that the client may have the dispute referred to mediation, including a reference to 

the procedures available for such mediation; 

(e)  that the client may apply for adjudication of legal costs, including the contact 

information for the Office and the potential cost to the client of seeking an 

adjudication of a bill of costs; and 

(f)  the date on which the legal practitioner may, subject to section 153, make an 

application under section 154(5) for an adjudication in the event that the bill of costs 

or any part thereof remains unpaid. Section 152(3) 

 

5. Interaction between legal costs agreement and bill of costs  

If a legal costs agreement has been  made under section 151 by a legal practitioner and his 

or her client, that agreement shall be set out in, or annexed to, the bill of costs relating to 

the matter to which the agreement relates. Section 152(5). 

Where this legal costs agreement concerns all of the legal costs that are payable by the 

client to the legal practitioner for legal services provided in relation to the matter 

concerned, an invoice prepared by the legal practitioner containing a summary of the costs 

and outlays pursuant to the agreement, together with a copy of the agreement, shall 

constitute a bill of costs of the purposes of this section. Section 152(6). 

Where the legal costs agreement concerns a part of the legal costs that are payable by the 

client to the legal practitioner for legal services provided in relation to the matter 

concerned, a summary prepared by the legal practitioner of the costs and outlays pursuant 

to the agreement shall, as respects that part of the legal costs, satisfy the requirements for a 

bill of costs as set out in sub paragraphs (a), (b) and (d) of paragraph 2 above. Section 152(7).  

6. Obligations of solicitors and barristers in relation to bills of costs   

Where a practising solicitor, having received instructions from a client in relation to a 

matter, proceeds to instruct a practising barrister in relation to that matter, and the 

barrister has concluded providing legal services in relation to that matter— 

(a)  an obligation on the barrister under this section to provide a bill of costs shall be 

fulfilled where the barrister provides the bill of costs concerned to the solicitor,  

(b)  the solicitor concerned shall immediately on receipt of a bill of costs  referred to 

in paragraph (a), provide that bill of costs to the client. Section 152(8). 

 

7. Time limits for clients to raise issues, new obligations on legal practitioners to resolve 

disputes in relation to bills of costs and time limits in relation to having bills of costs 

adjudicated pursuant to section 153 
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Note: the following is all based on the assumption that the Legal Practitioner provides a bill 

of costs which complies with section 152.  

1. Time limit no. 1 – client must raise issue within 21 days in writing  

Where a client disputes any aspect of a bill of costs, he or she shall, within 21 days of 

the bill of costs being provided to him or her under section 152, send the legal 

practitioner concerned a statement in writing setting out the nature of the dispute. 

2. Legal Practitioner must take all appropriate and reasonable steps to resolve dispute  

Where a legal practitioner receives a statement in accordance with subsection (1), 

he or she shall, before making an application under section 154(5) to have the bill of 

costs adjudicated by the Legal Costs Adjudicator, take all appropriate and 

reasonable steps to attempt to resolve the dispute by informal means, which may 

include, where appropriate and with the consent of the client, mediation. 

3. Legal Practitioner or client must inform other party in writing when resolution 

attempt has failed 

Where the legal practitioner or the client, as the case may be, having made 

reasonable attempts to resolve the dispute in accordance with subsection (2), is of 

the opinion that the attempt has failed, he or she shall inform the other party in 

writing of that opinion. 

4. Waiting time before a Legal Practitioner can apply to have a bill of costs adjudicated  

between solicitor and client 

a. If no issue raised by client 

30 days after the bill of costs is provided if the bill of costs or part thereof 

remains unpaid. Section 154(5) 

b.  If issue raised by client 

30 days after the bill of costs is provided if the bill of costs or part thereof 

remains unpaid – but the period beginning on the date on which the client 

sends the legal practitioner a statement in writing raising the issue and 

ending on the date on which the legal practitioner or the client, as the case 

may be, informs the other party of his or her opinion that the resolution 

attempt has failed shall be disregarded.Section 153(4). 

5.  Legal Practitioner time limit within which bill of costs can be sent for adjudication  

12 month time limit from date of delivery of bill of costs within which legal 

practitioner may apply to Chief Legal Costs Adjudicator to have bill of costs assessed. 

Section 154 (5)(c).  

But the period beginning on the date on which the client sends the legal practitioner 

a statement in writing raising the issue and ending on the date on which the legal 

practitioner or the client, as the case may be, informs the other party of his or her 

opinion that the resolution attempt has failed shall be disregarded. Section 153(4).  

6. Client time limit within which bill of costs can be sent for adjudication  
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6 month time limit from date of delivery of bill of costs within which a client may 

apply to the Chief Legal Costs Adjudicator to have bill of costs assessed; Section 

154(7) (c);  

or  

within 3 months of the date of payment of the bill of costs which first occurs 

provided the bill of costs is in a form and manner consistent with: 

a.  the Act  

b.  any rules of court relating to the preparation and provision of bills of costs 

by a legal practitioner to a client.  .  

But the period beginning on the date on which the client sends the legal practitioner 

a statement in writing raising the issue and ending on the date on which the legal 

practitioner or the client, as the case may be, informs the other party of his or her 

opinion that the resolution attempt has failed shall be disregarded. Section 153(4). 

7. Agreed reduction in bill of costs prevents subsequent adjudication of bill of costs. 

Section 154(7). 

8.  Failure by a client to pay a bill of costs to a legal practitioner within the time period 

referred to in section 154(5) shall not be construed as a formal communication of 

the existence of a dispute by the client to the legal practitioner. 

 

Keith Walsh is a family law solicitor in Dublin and chaired the Law Society LSRA Legal Costs 

Working Group responsible for drafting the new section 150 and bills of cost precedents for the 

profession  

He is the author of Divorce and Judicial Separation Proceedings in the Circuit Court: A Guide to 

Order 59 published in 2019 by Bloomsbury Professional. 

keith@kwsols.ie 
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APPENDIX 1  

EXTRACT Sections 149-161 Legal Services Regulation 

Act 2015 

 

CHAPTER 3 

Legal practitioners’ duties in relation to legal costs 

Prohibitions on charging costs in certain circumstances 

149.   

(1)  A legal practitioner shall not charge any amount in respect of legal costs if— 

(a)  they are legal costs in connection with contentious business expressed as a 

specified percentage or proportion of any damages (or other moneys) that 

may be or become payable to his or her client, other than in relation to a 

matter seeking only to recover a debt or liquidated demand, or 

(b)  they purport to set the legal costs to be charged to a junior counsel as a 

specified percentage or proportion of the legal costs paid to a Senior 

Counsel. 

(2)  A legal practitioner shall not, without the prior written agreement of his or her 

client, deduct or appropriate any amount in respect of legal costs from the amount 

of any damages or moneys that become payable to the client in respect of legal 

services that the legal practitioner provided to the client. 

Legal practitioner to provide notice of conduct of matter, costs, etc. 

150. 

(1) A legal practitioner shall, whenever required to do so under this section, provide to 

his or her client a notice (in this section referred to as a “notice”) written in clear 

language that is likely to be easily understood by the client and that otherwise 

complies with this section. 

 

(2) On receiving instructions from a client, a legal practitioner shall provide the client 

with a notice which shall— 

(a)  disclose the legal costs that will be incurred in relation to the matter 

concerned, 

or 
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(b)  if it is not reasonably practicable for the notice to disclose the legal costs at 

that time, set out the basis on which the legal costs are to be calculated. 

(3)  Where subsection (2)(b) applies, the legal practitioner concerned shall, as soon as 

may be after it becomes practicable to do so, provide to the client a notice 

containing the information specified in subsection (2)(a). 

(4)  A notice shall: 

(a) subject to subsection (2)(b), specify the amount of legal costs— 

(i)  certified by the legal practitioner as having been incurred as at the 

date on which the notice is provided, 

(ii)  certified by the legal practitioner to be of a fixed nature or 

otherwise certain to be incurred (or if it would be impracticable for 

the legal practitioner to so certify, the basis on which they are to be 

charged), and 

(iii)  insofar as is practicable, certified by the legal practitioner to be 

likely to be incurred; 

 

(b)  specify the amount of value-added tax to be charged in respect of the 

amounts referred to in paragraph (a); 

 

(c)  set out the basis on which the amounts were or are to be calculated, 

explained by reference to the matters set out in paragraph 2 of Schedule 1; 

 

(d)  contain a statement of the legal practitioner’s obligation under subsection 

(5); 

 

(e)  if the matter which is the subject of the notice involves or is likely to involve 

Litigation, provide— 

 

(i)  an outline of the work to be done in respect of each stage of the 

litigation process and the costs or likely costs or basis of costs 

involved in respect of each such stage, including the likelihood of 

engaging a practising barrister, expert witnesses, or providers of 

other services, 

(ii)  a statement of the legal practitioner’s obligation under subsection 

(6), [note: relates to engagement of barrister, witness, service 

provider] 
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(iii)  information as to the likely legal and financial consequences of the 

client’s withdrawal from the litigation and its discontinuance, and 

(iv)  information as to the circumstances in which the client would be 

likely to be required to pay the costs of one or more other parties to 

the litigation, and information as to the circumstances in which it 

would be likely that the costs of the legal practitioner would not be 

fully recovered from other parties to the litigation; 

 

(f)  specify a period, which shall be not longer than 10 working days, for the

 purposes of subsection (7). 

 

(5)  Where the legal practitioner becomes aware of any factor that would make the legal 

costs likely to be incurred in a matter significantly greater than those disclosed or 

indicated in a notice relating to that matter provided under this section, he or she 

shall, as soon as may be after he or she becomes aware of that factor, provide the 

client concerned with a new notice. 

 

(6)  Where a matter which is the subject of a notice under this section involves or is 

likely to involve litigation, the legal practitioner shall not, in relation to that matter, 

engage a practising barrister, expert witness or provider of any other service without 

first, to the extent practicable— 

(a)  ascertaining the likely cost or basis of cost of engaging the person, 

(b)  providing the client with the information referred to in paragraph (a), and 

(c)  having complied with paragraph (b), satisfying himself or herself of the 

client’s approval (whether express or implied) of the engaging of the person. 

 

(7)  A legal practitioner shall not, during the period referred to in subsection (4)(f) that is 

specified in a notice, provide any legal services in relation to the matter concerned, 

unless— 

(a)  the client concerned confirms that he or she wishes to instruct the legal 

practitioner to continue to provide legal services in connection with the 

matter concerned, or 

(b)  subsection (8) applies. 

 

(8)  A legal practitioner to whom subsection (7) applies shall, notwithstanding that 

subsection, provide legal services in relation to the matter concerned where— 
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(a)  in the professional opinion of the legal practitioner, not to provide those 

legal services would constitute a contravention of a statutory requirement 

or the rules of court or would prejudice the rights of the client in a manner 

that could not later be remedied, 

(b)  a court orders the legal practitioner to provide legal services to the client, or 

(c)  where the matter involves litigation, a notice of trial has been served in 

relation to the matter or a date has been fixed for the hearing of the matter 

concerned. 

 

(9)  The legal practitioner shall provide his or her client with clarification in relation to 

anotice, as soon as is reasonably practicable after having been requested to do so by 

the client. 

 

(10)  Where a practising solicitor, having received instructions from a client in relation to 

a matter, proceeds to instruct a practising barrister in relation to that matter— 

(a)  an obligation on the barrister under this section to provide a notice shall be 

fulfilled where the barrister provides the notice concerned to the solicitor, 

(b)  a duty owed by the barrister under subsection (6), (7) or (9) to his or her 

client shall be construed as a duty owed by the barrister to the solicitor, and 

(c)  the solicitor concerned shall— 

(i)  where he or she considers it appropriate, or where requested to do 

so by the client, request the barrister to provide clarification in 

relation to a notice provided by the barrister, and 

(ii)  immediately on receipt of a notice referred to in paragraph (a) or 

the clarification referred to in subparagraph (i), provide that notice 

or clarification to the client. 

 

Agreement regarding legal costs, etc. 

 

151.  

 

(1)  A legal practitioner and his or her client may make an agreement in writing 

concerning the amount, and the manner of payment, of all or part of the legal costs 

that are or may be payable by the client to the legal practitioner for legal services 

provided in relation to a matter. 
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(2)  An agreement under subsection (1) may include all the particulars required by 

section 150(4) and if it does— 

(a)  the legal practitioner need not also provide a notice referred to in 

subsection (2) of that section, and 

(b)  references to the notice under that section shall be taken to include 

references to the agreement. 

(3) An agreement under subsection (1) shall constitute the entire agreement between 

the legal practitioner and the client as respects the provision of legal services in 

relation to the matter concerned, and no other amount shall be chargeable in 

relation to those legal services, except to the extent otherwise indicated in the 

agreement. 

(4)  An agreement under subsection (1) shall, in an adjudication under this Part, be 

amenable to adjudication by the Chief Legal Costs Adjudicator or a Legal Costs 

Adjudicator. 

 

 

Legal practitioner to provide bill of costs 

152.  

(1)  A legal practitioner shall, as soon as is practicable after concluding the provision of 

legal services in relation to a legal matter for a client, prepare and sign a bill of costs, 

which shall contain the particulars specified in this section and shall be in such form 

(if any) as may be specified in rules of court. 

(2)  Subject to subsections (5) to (7), a bill of costs shall contain the following particulars: 

 

(a)  a summary of legal services provided to the client in connection with the 

matter concerned; 

(b)  an itemised statement of the amounts in respect of the legal costs in 

connection with the legal services; 

(c)  the registration number of the legal practitioner for the purposes of value-

added tax, and the amount of value-added tax chargeable in respect of the 

amounts referred to in paragraph (b); 

(d)  where time is a factor in the calculation of the legal costs concerned, the 

time spent in dealing with the matter; 

(e)  the amount, where known to the legal practitioner, of any damages or other 

moneys that are recovered by, or payable to, the client and that arose from 

the matter in respect of which the legal services were provided; 
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(f)  the amount of any legal costs recovered by or payable to the legal 

practitioner concerned on behalf of the client, including costs recovered 

from another party, or an insurer on behalf of another party, to the matter 

concerned. 

 

(3)  The legal practitioner shall provide to the client, along with the bill of costs, an 

explanation in writing of the procedure available to the client should the client wish 

to dispute any aspect of the bill of costs, which shall contain the following 

information: 

(a)  that the client may discuss the matter with the legal practitioner; 

(b)  that the client is obliged under section 153(1) to communicate to the legal 

practitioner the existence of a dispute on any aspect of the bill of costs, and 

the date and means by which this is to be communicated; 

(c)  that, where a dispute is communicated under section 153(1), the legal 

practitioner is obliged under section 153 to attempt to resolve the dispute 

by informal means, including mediation; 

(d)  that the client may have the dispute referred to mediation, including a 

reference to the procedures available for such mediation; 

(e)  that the client may apply for adjudication of legal costs, including the 

contact information for the Office and the potential cost to the client of 

seeking an adjudication of a bill of costs; and 

(f)  the date on which the legal practitioner may, subject to section 153, make 

an application under section 154(5) for an adjudication in the event that the 

bill of costs or any part thereof remains unpaid. 

 

(4)  This section shall not be construed as limiting a right that any other person has to 

require a legal practitioner to submit a bill of costs for adjudication. 

(5)  Where an agreement has been made under section 151 by a legal practitioner and 

his or her client, that agreement shall be set out in, or annexed to, the bill of costs 

relating to the matter to which the agreement relates. 

(6)  Where an agreement referred to in subsection (5) concerns all of the legal costs that 

are payable by the client to the legal practitioner for legal services provided in 

relation to the matter concerned, an invoice prepared by the legal practitioner 

containing a summary of the costs and outlays pursuant to the agreement, together 

with a copy of the agreement, shall constitute a bill of costs of the purposes of this 

section. 

(7)  Where an agreement referred to in subsection (5) concerns a part of the legal costs 

that are payable by the client to the legal practitioner for legal services provided 

irelation to the matter concerned, a summary prepared by the legal practitioner of 
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the costs and outlays pursuant to the agreement shall, as respects that part of the 

legal costs, satisfy the requirements of paragraphs (a), (b) and (d) of subsection (2). 

(8)  Where a practising solicitor, having received instructions from a client in relation to 

a matter, proceeds to instruct a practising barrister in relation to that matter, and 

the barrister has concluded providing legal services in relation to that matter— 

(a)  an obligation on the barrister under this section to provide a bill of costs 

shall be fulfilled where the barrister provides the bill of costs concerned to 

the solicitor,  

(b)  the solicitor concerned shall immediately on receipt of a bill of costs 

referred to in paragraph (a), provide that bill of costs to the client. 

 

Legal practitioner to attempt to resolve dispute 

153.  

(1)  Where a client disputes any aspect of a bill of costs, he or she shall, within 21 days of 

the bill of costs being provided to him or her under section 152, send the legal 

practitioner concerned a statement in writing setting out the nature of the dispute. 

(2) Where a legal practitioner receives a statement in accordance with subsection (1), he or 

she shall, before making an application under section 154(5), take all appropriate and 

reasonable steps to attempt to resolve the dispute by informal means, which may 

include, where appropriate and with the consent of the client, mediation. 

(3)  Where the legal practitioner or the client, as the case may be, having made reasonable 

attempts to resolve the dispute in accordance with subsection (2), is of the opinion that 

the attempt has failed, he or she shall inform the other party in writing of that opinion. 

(4)  In reckoning the period of time for the purposes of subsection (5) or (7) of section 154, 

the period beginning on the date on which the client sends the legal practitioner a 

statement under subsection (1) and ending on the date on which the legal practitioner 

or the client, as the case may be, informs the other party of his or her opinion referred 

to in subsection (3), shall be disregarded. 

(5)  Failure by a client to pay a bill of costs to a legal practitioner within the time period 

referred to in section 154(5) shall not be construed as a formal communication of the 

existence of a dispute by the client to the legal practitioner. 

 

CHAPTER 4 

Adjudication of legal costs 

Application for adjudication of legal costs 

154.  

(1)  In a case where a person is ordered by a court, tribunal or other body to pay, in 

whole or in part, the legal costs of another person, the person whose legal costs are 
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to be paid by reason of that order shall furnish a bill of costs to the person who is 

the subject of the order to pay the legal costs, in a form and manner consistent 

with— 

(a)  the terms of the order, 

(b)  this Act, and 

(c)  any rules of court relating to the preparation and furnishing of bills of costs 

in a case to which this subsection refers. 

(2)  Where a person who is the subject of the order to pay costs receives a bill of costs 

prepared in accordance with subsection (1), that person may, having attempted to 

agree the bill of costs with the person referred to in subsection (1), apply to the 

Chief Legal Costs Adjudicator for adjudication on any matter or item claimed in the 

bill of costs. 

(3)   Where a person in whose favour the order to pay costs has been made issues a bill 

of costs prepared in accordance with subsection (1), that person, having attempted 

to resolve any dispute regarding the bill of costs with the person who is the subject 

of the order, may apply to the Chief Legal Costs Adjudicator for the bill of costs or 

any matter or item in the bill of costs to be adjudicated upon. 

(4)  Where a legal practitioner provides a bill of costs in accordance with section 152 to 

his or her client and the client considers that any matter or item or the amount 

charged in respect of any matter or item in the bill of costs is not properly 

chargeable, taking account of the provisions of this Act, and any rules of court 

relating to costs payable to legal practitioners by clients, the client may apply to the 

Chief Legal Costs Adjudicator for the bill of costs or any matter or item in the bill of 

costs to be adjudicated upon. 

(5)   

(a)  Where a legal practitioner provides a bill of costs in accordance with section 

152 to his or her client and the bill of costs or any part thereof remains 

unpaid on the expiry of a period of 30 days from the date on which the bill 

of costs was provided, the legal practitioner may apply to the Chief Legal 

Costs Adjudicator for the bill of costs or any matter or item in the bill of 

costs to be adjudicated upon. 

(b)  Where a barrister has, in accordance with section 152(8), provided a bill of  

costs to a solicitor, and the bill of costs or any part thereof remains unpaid 

on the expiry of a period of 30 days from the date on which the bill of costs 

was provided, the solicitor concerned may, with the consent of the barrister, 

apply to the Chief Legal Costs Adjudicator for the bill of costs or any matter 

or item in the bill of costs to be adjudicated upon. 

(c)  An application to the Chief Legal Costs Adjudicator pursuant to paragraph (a) 

or (b) may not be made after the expiry of 12 months after the date on 

which the bill of costs concerned was provided to the client under section 

152. 
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(6)  Where the legal practitioner applies for adjudication pursuant to subsection (5), the 

legal practitioner shall indicate whether or not he or she is aware of any dispute  

 regarding an item in the bill of costs and if so aware the matter to which the dispute relates. 

(7)  Subject to subsection (8), an application to the Chief Legal Costs Adjudicator by a 

client pursuant to subsection (4) may not be made after the expiry of 6 months after 

the date on which the bill of costs concerned was provided to the client under 

section 152, or 3 months from the date of payment of the bill of costs, whichever 

first occurs, so long as the bill of costs is in a form and manner consistent with— 

(a)  this Act, and 

(b)  any rules of court relating to the preparation and provision of bills of costs 

by a legal practitioner to a client. 

(8)  Where a bill of costs has been provided by a legal practitioner to his or her client and 

the legal practitioner has agreed to accept a lesser amount in discharge of the bill of 

 costs which lesser amount is paid, neither the legal practitioner nor the client may make an 

application to the Chief Legal Costs Adjudicator for adjudication of the bill   of 

costs under this section. 

(9)  A legal practitioner who has provided a bill of costs in accordance with section 152 

to his or her client may apply ex parte to the High Court or to a Legal Costs 

Adjudicator for the abridgement of the period of 30 days referred to in subsection 

(5) and, where it appears that it is just to do so, the Court or the Legal Costs 

Adjudicator, as appropriate, may grant an abridgement of that period. 

(10)  Rules of court may make provision for— 

(a)  the giving of notice of the application for adjudication to other parties or to 

such other persons as the Chief Legal Costs Adjudicator shall direct, 

including the manner in which notice is to be given, 

(b)  the furnishing of documents, records and vouchers to the Chief Legal Costs 

Adjudicator or to other parties to the adjudication, 

(c)  the circumstances and manner in which written submissions are to be 

provided for the purposes of an adjudication, and 

(d)  the steps that may constitute an attempt, by a person referred to in 

subsection (2) or (3), to agree a bill of costs, and the certification by a Legal 

Costs Adjudicator that the person has made such an attempt. 

(11)  An application under this section shall be in a form specified by rules of court or, as 

the case may be, under section 163(1). 

 

Matters to be ascertained in course of adjudication of costs 

155.  

(1)  Schedule 1 on the principles relating to legal costs shall apply to the adjudication of 

a  bill of costs by a Legal Costs Adjudicator. 
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(2)   Where the Chief Legal Costs Adjudicator is adjudicating an application under this 

Part, a reference to a Legal Costs Adjudicator shall be construed as including the  

 Chief Legal Costs Adjudicator. 

(3)  In determining an application for the adjudication of legal costs, the Legal Costs 

Adjudicator shall, to the extent which he or she considers it necessary to do so, 

consider and have regard to the entire case or matter to which the adjudication 

relates and the context in which the costs arise. 

(4)  In particular, the Legal Costs Adjudicator shall, as respects a matter or item the 

subject of the application— 

(a)  verify that the matter or item represents work that was actually 

done, 

(b)  determine whether or not in the circumstances it was appropriate 

that a charge be made for the work concerned or the disbursement 

concerned, 

(c)  determine what a fair and reasonable charge for that work or 

disbursement would be in the circumstances, and 

(d)  determine whether or not the costs relating to the matter or item 

concerned were reasonably incurred. 

(5)  In applying subsection (4) the Legal Costs Adjudicator shall, so far as reasonably

 practicable, ascertain, in relation to work (including work to which a disbursement 

  relates)— 

(a)  the nature, extent and value of the work, 

(b)  who carried out the work, and 

(c)  the time taken to carry out the work. 

(6)  In the application of subsection (3) to an adjudication relating to a 

bill of costs as between a legal practitioner and his or her client, the 

Legal Costs Adjudicator shall have regard to an agreement (if any) 

between the legal practitioner and the client in relation to the 

matter concerned, made under section 151. 

Powers of Legal Costs Adjudicator 

156.  

(1)  For the purposes of determining an application for adjudication of legal costs, a 

Legal Costs Adjudicator may— 

(a)  inspect documents relating to or relevant to the matter concerned, and 

(b)  where there is an oral hearing, summon and examine witnesses and 

administer oaths, and apply to the High Court for the enforcement of a 

summons. 
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(2)  A Legal Costs Adjudicator may invite the parties to an adjudication to refer their 

dispute to mediation or another informal resolution process if he or she considers 

that to do so would be appropriate in all the circumstances, whether or not any of 

the parties have requested that the Legal Costs Adjudicator do so. 

(3)  If the parties agree to refer their dispute to mediation or other process referred to in 

subsection (2), the Legal Costs Adjudicator shall adjourn the determination of the 

application and may give any other direction that he or she considers will facilitate 

the resolution of the dispute. 

(4)  An oral hearing held for the purposes of an adjudication shall be held in public 

unless, in the opinion of the Legal Costs Adjudicator, the hearing or part thereof 

ought, in the interests of justice, be held otherwise than in public. 

(5)  The Legal Costs Adjudicator may, with the consent of the parties, conduct an 

adjudication without an oral hearing where he or she is of the opinion that it is 

expedient and in the interests of justice to do so. 

(6)  The High Court, in an application referred to in subsection (1), may make such order 

as to costs as it thinks fit in respect of the application. 

Determination of applications 

157.  

(1)  A Legal Costs Adjudicator, having considered an application in accordance with 

section 155, shall, in accordance with this section, make a determination in respect 

of that application. 

(2)  A determination shall, as soon as practicable after it is made, be furnished to the 

parties to the adjudication. 

(3)  Subject to the other provisions of this section, and the principles relating to legal 

costs specified in Schedule 1, a Legal Costs Adjudicator shall confirm the charge in 

respect of an item of legal costs the subject of the application if, having regard to 

the matters that he or she considered and ascertained under section 155, he or she 

considers that— 

(a)  charging in respect of the item is fair and reasonable in the circumstances, 

and 

(b)  the amount charged in the bill of costs in respect of that item is fair and 

reasonable in the circumstances. 

(4)  A Legal Costs Adjudicator shall, if he or she determines that it is fair and reasonable 

to charge an amount in respect of an item but that the amount of the charge in 

respect of the item is not fair and reasonable, determine a different amount to be 

charged in respect of that item. 

(5)  A Legal Costs Adjudicator shall not confirm an amount for a disbursement unless—

(a)  there is a valid voucher or receipt in respect of the disbursement, or 
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(b)  the parties have agreed, and the Legal Costs Adjudicator is satisfied, that 

such a voucher or receipt is not required. 

(6)  A Legal Costs Adjudicator shall not confirm a charge in respect of a matter or item 

if the matter or item is not included in a notice referred to in section 150 or, as the 

case may be, is not the subject of an agreement referred to in section 151, unless 

the Legal Costs Adjudicator is of the opinion that to disallow the matter or item 

would create an injustice between the parties. 

(7)  If a Legal Costs Adjudicator is of the opinion that a party to the application has 

neglected or refused to provide documents, and that the refusal or neglect would 

likely be prejudicial to the interests of one or more of the other parties, the Legal 

Costs Adjudicator shall, in order to minimise the prejudice to those interests— 

 

(a)  determine the application to the extent possible in the circumstances, and 

(b)  determine that only a nominal amount is to be payable to the party who has 

neglected or refused to provide the required documentation. 

(8)  The Legal Costs Adjudicator, having made a determination, shall prepare a report 

under subsection (9)— 

(a)  where he or she considers it to be in the public interest, or 

(b)  upon request by any party to the adjudication, made not later than 14 days 

after the making of the determination. 

 

(9)  A report referred to in subsection (8) shall set out the matters or items the subject 

of the adjudication and a brief outline of the background to the provision of the legal 

services concerned and the principal issues relating to the context of the provision of 

those services and—  

(a)  specify the work involved relating to the matters or items the subject of the 

adjudication which was considered in reaching the determination, 

(b)  specify the various stages of the legal services and the stage of the legal 

process at which such work was carried out by reference to distinct aspects 

of the course of the work, 

(c)  set out a summary of the written or oral submissions made by or on behalf 

of the parties to the adjudication, and 

(d)  give reasons for his or her determination. 

(10)  A copy of any report under subsection (8) shall be furnished to any requesting party 

to the adjudication as soon as practicable after it has been prepared. 
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Effect of determination 

158.  

(1)  Subject to section 160, the determination of a Legal Costs Adjudicator is final and 

shall take effect 20 days after it is furnished under section 157(2) to the parties to 

the adjudication. 

(2)  Where an adjudication concerns only legal costs as between a legal practitioner and 

his or her client, and the Legal Costs Adjudicator has determined that the aggregate 

of the amounts to be paid is less than 15 per cent lower than the aggregate of those 

amounts set out in the bill of costs, the party chargeable to those costs shall pay the 

costs of the adjudication. 

(3)  Where a Legal Costs Adjudicator has determined that the aggregate of the amounts 

to be paid in respect of the legal costs referred to in subsection (2) is 15 per cent or 

more than 15 per cent lower than the aggregate of those amounts set out in the bill 

of costs, the legal practitioner who issued the bill of costs shall be responsible for 

the costs of the adjudication. 

(4)  Where subsection (3) applies, the Legal Costs Adjudicator may determine that the 

costs of the adjudication be set-off against the aggregate amount determined. 

 

Reference to High Court 

159.  

(1)  A Legal Costs Adjudicator may, whether or not at the request of a party to an 

application for adjudication of legal costs, refer a question of law arising in the   

 application to the High Court for the opinion of that Court. 

(2)  Where, in the determination of an application, a question as to the enforceability of 

an agreement entered into under section 151 arises, a Legal Costs Adjudicator shall 

refer the agreement to the High Court and the High Court shall decide if, and to 

what extent, the agreement is enforceable and— 

(a)  if it considers that the agreement is enforceable, it shall make the order that 

it considers appropriate to enforce the agreement, or 

(b)  if it considers that the agreement is not enforceable, it shall direct that the 

adjudication of the legal costs proceed as if no agreement had been entered 

into. 

(3)  If a question has been referred to the High Court under this section, a Legal Costs 

Adjudicator may not— 

(a)  make a determination to which the question is relevant while the reference 

is pending, or 

(b)  proceed in a manner, or make a determination, that is inconsistent with the 

opinion of the High Court on the question. 
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Consideration by Legal Costs Adjudicator of determination 

160.  

(1)  Where a party to an adjudication is dissatisfied with a decision of a Legal Costs 

Adjudicator under section 157 to confirm a charge, not to confirm a charge or to 

determine a different amount to be charged in respect of a matter or item the 

subject of the adjudication, he or she may, within 14 days of the date on which the 

determination is furnished to him or her under section 157(2), apply to the Legal 

Costs Adjudicator for the consideration of the decision and the making of a 

determination under this section. 

(2)  An application under subsection (1) shall be—  

(a)  in such form as may be specified in rules of court or, where applicable, 

under section 166, and shall specify by a list in a short and concise form the 

matters or items, or parts thereof, to which the decision of the Legal Costs 

Adjudicator being objected to relates and the grounds and reasons for such 

objections, and 

(b)  made on notice to the other party to the adjudication. 

(3)  The Legal Costs Adjudicator shall, if he or she considers it appropriate to do so, and 

upon the application of the party entitled to the costs, issue an interim 

determination pending consideration of an application under subsection (1), in 

respect of— 

(a)  the remainder of the matters or items in the determination to which no 

objection has been made, and 

(b)  such of the matters or items that are subject of the application as the Legal 

Costs Adjudicator considers reasonable. 

(4)  For the purposes of an application under subsection (1), the Legal Costs Adjudicator 

shall reconsider and review his determination having regard to the matters or items  

 specified under subsection (2)(a), and sections 155 to 158 shall apply in relation to such a 

consideration. 

(5)  The Legal Costs Adjudicator, having considered an application under this section 

may decide— 

(a)  not to vary his or her determination, or 

(b)  to make a new determination, 

and the determination referred to in paragraph (a) or (b) shall, subject to section 

161, take effect immediately. 

(6)  The functions of a Legal Costs Adjudicator in relation to an application under this 

section shall, insofar as practicable, be performed by the Legal Costs Adjudicator 

who made the determination to which the application relates. 

 

Review of determination of Legal Costs Adjudicator 
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161.  

(1)  A party to an adjudication who has made an application under section 160 may, no 

later than 21 days after the date on which the Legal Costs Adjudicator has made his 

or her determination under section 160(5), apply to the High Court for a review of 

the determination concerned. 

(2)  A review under this section shall be made by motion on notice to all other parties to 

the adjudication and the Chief Legal Costs Adjudicator. 

(3)  The court shall hear and determine the review on the evidence that was tendered to 

the Legal Costs Adjudicator unless the court orders that other evidence be 

submitted. 

(4)  The court shall, having heard the review under subsection (1)— 

(a) confirm the determination of the Legal Costs Adjudicator, or 

(b)  allow the review and— 

(i)  remit the matter to the Legal Costs Adjudicator to determine the 

adjudication in accordance with the decision of the court, or 

(ii) substitute its own determination for that of the Legal Costs 

Adjudicator. 

(5)  The High Court shall allow a review under subsection (4)(b) only where it is satisfied 

that the Legal Costs Adjudicator has, in his or her determination, erred as to the  

 amount of the allowance or disallowance so that the determination is unjust. 

(6)  In this section “court” means— 

(a) if the adjudication the subject of the review is in relation to party and party costs, 

the court that heard the proceedings to which those costs relate, and  

(b) in any other case, the High Court. 
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APPENDIX 2  

EXTRACT SCHEDULE 1  

Sections 150(4) and 155. 

PRINCIPLES RELATING TO LEGAL COSTS  

EXTRACT SCHEDULE 1 

Sections 150(4) and 155. 

PRINCIPLES RELATING TO LEGAL COSTS 

1.  A Legal Costs Adjudicator shall apply the following principles in adjudicating on a 

bill of costs pursuant to an application pursuant to section 154: 

(a)  that the costs have been reasonably incurred, and 

(b)  that the costs are reasonable in amount. 

2.  In determining whether the costs are reasonable in amount a Legal Costs Adjudicator 

shall consider each of the following matters, where applicable: 

(a)  the complexity and novelty of the issues involved in the legal work; 

(b)  the skill or specialised knowledge relevant to the matter which the legal 

practitioner has applied to the matter; 

(c)  the time and labour that the legal practitioner has reasonably expended on 

the matter; 

(d)  the urgency attached to the matter by the client and whether this requires or 

required the legal practitioner to give priority to that matter over other 

matters; 

(e)  the place and circumstances in which the matter was transacted; 

(f)  the number, importance and complexity of the documents that the legal 

practitioner was required to draft, prepare or examine; 

(g)  where money, property or an interest in property is involved, the amount of 

the money, or the value of the property or the interest in the property 

concerned; 

(h)  whether or not there is an agreement to limit the liability of the legal 
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practitioner pursuant to section 48; 

(i)  whether or not the legal practitioner necessarily undertook research or 

investigative work and, if so, the timescale within which such work was 

required to be completed; 

(j)  the use and costs of expert witnesses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable. 
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APPENDIX 3 

Legal Costs (s.150) Notice – Guidance and Precedent 

LAW SOCIETY OF IRELAND 
Sections 149-161 of the Legal Services Regulation Act 2015 (LSRA) 

Legal Costs (s.150) Notice – Guidance and Precedent 

____________________________________ 

Introduction: S.150 of the LSRA increases the responsibility of practising solicitors to keep 
their clients updated with accurate information with respect to legal costs. Practitioners will 
need to review and update their legal costs communication procedures in light of the new 
requirements.  
 
This guidance note is aimed principally at solicitors, but the obligations under the section apply 
both to solicitors and barristers, and this should be borne in mind when considering the 
guidance. 

[As at the date of publication of this guidance, neither s.150, nor the broader Part 10 of the 
LSRA that relates to legal costs has been commenced. S.68 of the Solicitors (Amendment) 
Act 1994, which contained the previous rules with respect to practitioners’ requirements to 
provide legal costs information to clients, will be repealed on the commencement of the 
entirety or the relevant part of s.5 of the LSRA.]  

Note: Practitioners  should attempt to prepare their own s.150 notices as they deem fit within 
the confines of the legislation. The precedents provided are for guidance purposes only. There 
is an onus on the legal practitioner to make the notice clear to his or her client and this may 
necessitate alterations where there are specific needs of a client, for example, accommodation 
of a disability.   

1. Greater obligations under s.150 of the LSRA 

The LSRA places greater obligations on practising solicitors to let their clients know the legal 
costs that will be incurred in any given matter.  

On receiving instructions from a client, a solicitor must provide a notice to the client to disclose 
the legal costs that will be incurred in the matter concerned or, where not reasonably 

practicable to do so at that time, set out the basis upon which the costs are to be calculated1.  

Setting out the basis of calculation of legal costs  . serves as a temporary placeholder. Further 
communication to the client is necessary. The LSRA goes much further than the previous s.68 
obligations and requires solicitors, as soon as reasonably practicable, to provide to the client 
with a notice that discloses the legal costs that will be incurred2. Many matters will require a 
minimum of two s.150 notices and some will require many more than that.  

2. Agreement regarding legal costs 

As an alternative to s.150 notices, a practitioner may enter into an agreement in writing with 
the client concerning the amount and the manner of payment of all or part of the legal costs 

 
1 s.150(2) LSRA 
2 s.150(3) LSRA 
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payable by the client3. This is likely to relate to client service agreements and outside counsel 
guidelines agreed with business or corporate clients. Good practice would suggest a short 
letter be sent to the client referring to new instructions and referring to the written agreement 
as setting out the basis for charging for the particular matter. There are advantages to a legal 
costs agreement from a practitioner’s perspective, including in relation to enforceability.  

It is important to note that the legal costs agreement must contain all the particulars required 
by s.150(4) if practioners wish to avoid the need for a separate s.150 notice4. Accordingly, the 
agreement should be checked for s.150(4) requirements prior to signature. If the client will not 
accept amendments to their template , legal practitioners should consider how to meet 
s.150(4) requirements. See s.4 below for further detail on the consequences of failure to 
provide a s.150 notice, where it is required.  

3. Precedent s.150 notices 

Precedent s.150 notices are provided below to assist solicitors develop their firm’s precedent 
documentation relating to the s.150 notice. 

The individual precedent notices are designed for the following circumstances: - 

a) General matter - where the solicitor is disclosing the basis on which the legal costs are 
to be calculated as it is not reasonably practicable to disclose the actual legal costs at 
the date of the notice;  

b) General matter - where the solicitor is disclosing the legal costs that will be incurred; 
c) Litigation matter - where the solicitor is disclosing the basis on which the legal costs 

are to be calculated, as it is not reasonably practicable to disclose the actual legal 
costs at the date of the notice;  

d) Litigation matter - where the solicitor is disclosing the legal costs that will be incurred; 
e) Personal Injuries Assessment Board matter - where the solicitor is disclosing the legal 

costs that will be incurred; and 
f) Personal injury litigation matter – Post Personal Injuries Assessment Board. 

The circumstances relating to items e) to f) above are not specifically mentioned in s.150, 
however, these precedents are included to assist practitioners with the s.150 notices in these 
types of matters. 

Warning:  The terms of s.150(2) and (4) do not allow for discretion in urgent cases. If the notice 
is not provided, the consequences for failure to comply as detailed in s.4 below may apply.  

4. Consequences for failure to comply 

There are a number of consequences if a practitioner fails to implement the new requirements. 

An important practical consequence to note is that where a bill of costs is being adjudicated 
by a Legal Costs Adjudicator, the Legal Costs Adjudicator does not have the authority to 
confirm a charge in respect of a matter or item if the matter or item has not been included in a 
s.150 notice or the subject of a legal costs agreement, unless the Legal Costs Adjudicator is 
of the opinion that to disallow the matter or item would create an injustice between the parties5. 

 
3 s.151(1) LSRA 
4 s.151(2) LSRA 
5 s.157(6) LSRA 
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An act or omission of a legal practitioner in relation to the s.150 requirements may constitute 
misconduct where the act or omission consists of a breach of the LSRA or regulations made 
under it6. Sanctions will be determined by The Legal Services Regulatory Authority.   

In addition, an act or omission of a legal practitioner may constitute misconduct where the act 
or omission consists of seeking an amount of costs in respect of the provision of legal services 
which is grossly excessive7.   

5. Requirement to update a s.150 notice 

If a solicitor becomes aware of a factor which would be likely to make the legal costs incurred 
significantly greater than those disclosed or indicated in a s.150 notice, he or she is required, 
as soon as may be after he or she becomes aware of that factor, to provide the client 
concerned with a new notice8.  

Solicitors should be alert to the new requirement which provides that each s.150 notice must 
contain a statement of the practitioner’s obligation to provide such a new s.150 notice in these 
circumstances9. 

6. Cases across practice areas 

Circumstances will also arise where a matter which starts out in a particular work area and for 
which a s.150 notice was furnished, subsequently involves the creation of a new matter. For 
instance, litigation may become necessary in a conveyancing matter. Solicitors are reminded 
that an additional s.150 notice should be furnished for each matter and as soon as practicable 

after these circumstances arise10. 

7. What are legal costs under the LSRA? 

Legal costs are defined in the LSRA as fees, charges, disbursements and other costs incurred 
or charged in relation to contentious or non-contentious business. This captures the charges 

for all legal services provided by a practitioner.  

Contentious business is defined as legal services provided by a legal practitioner for the 
purposes of, or in contemplation of, proceedings before a court, tribunal or other body, the 
Personal Injuries Assessment Board or an arbitrator appointed under the Arbitration Act 2010 

or in connection with an arbitration, mediation or conciliation11.  

Non-contentious business is defined as legal services that do not relate to contentious 
business12.  

 
8. Three headings of costs to be specified in the s.150 notice 

Each s.150 notice is required to specify to the client legal costs information under three 
headings, unless it is not reasonably practicable to do so. These are legal costs –   

a) certified by the solicitor as having been incurred as at the date of the notice, 

 
6 s.50(m) LSRA 
7 ss.50(l) LSRA 
8 s.150(5) LSRA 
9 ss. 150(4)(d) and 150(5) LSRA 
10 s.150(2)(a) and s.150(5) 
11 s.138 LSRA 
12 s.138 LSRA 
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b) certified by the solicitor to be of a fixed nature or certain to be incurred (or if 
impracticable to so certify, the basis on which they are to be charged), and 

c) insofar as is practicable, certified by the solicitor to be likely to be incurred13. 
Where not reasonably practicable to disclose the legal costs specified above at the time of the 
notice, a solicitor must set out the basis on which the costs are to be calculated14.   

In addition, the practitioner must specify the amount of VAT to be charged in respect of the 
costs specified15.  

9. Setting out the basis of how the legal costs are calculated 

A s.150 notice must set out the basis on which the amounts were or are to be calculated, 
explained by reference to the matters set out in paragraph 2 Schedule 1 of the LSRA16. As 
explained above, it will be important to have this documentation in place as the Legal Costs 
Adjudicator is required to consider these matters in determining whether legal costs charged 
are reasonable in amount17. Accordingly, in addition to the explanation being a requirement of 
the new legal costs information rules, it is also to practitioners’ benefit to describe the legal 
costs to be charged to the client in these terms.  

The following, where applicable, are the matters by reference to which the legal costs are to 
be explained and, upon which they may subsequently be adjudicated: - 

a) the complexity and novelty of the issues involved in the legal work; 
b) the skill or specialised knowledge relevant to the matter which the legal practitioner 

has applied to the matter; 
c) the time and labour that the legal practitioner has reasonably expended on the 

matter; 
d) the urgency attached to the matter by the client and whether this requires or required 

the legal practitioner to give priority to that matter over other matters; 
e) the place and circumstances in which the matter was transacted; 
f) the number, importance and complexity of the documents that the legal practitioner 

was required to draft, prepare or examine; 
g) where money, property or an interest in property is involved, the amount of the 

money, or the value of the property or the interest in the property concerned; 
h) whether or not there is an agreement to limit the liability of the legal practitioner 

pursuant to s. 48 of the LSRA (limitation of legal practitioner’s liability by contract); 
i) whether or not the legal practitioner necessarily undertook research or investigative 

work and, if so, the timescale within which such work was required to be completed; 
j) the use and costs of expert witnesses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable18. 
 

10. Period of suspension of legal services 

A s.150 notice must specify a period of time during which the legal practitioner shall not provide 
legal services19. The suspension of legal services remains in place pending either:  

a) receipt of confirmation from the client that they wish to instruct the legal practitioner to 
continue to provide legal services in the matter; or  

 
13 s.150(4)(a) LSRA 
14 s.150(2)(b) LSRA 
15 s.150(4)(b) LSRA 
16 s.150(4)(c), and schedule 1, paragraph 2 of the LSRA 
17 s.155(1) LSRA 
18 schedule 1, paragraph 2 of the LSRA 
19 s.150(4)(f) LSRA 
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b) the expiry date of the suspension period20.  
This period specified must not be longer than 10 working days21.  

No minimum period of time for the suspension of services is specified in the LSRA. What 
constitutes a reasonable period for the suspension of services will vary depending on the 
circumstances. Some cases will require a short suspension, others will require a few days and 
other cases may require longer. Practitioners must exercise discretion in determining what is 
reasonable in the particular circumstances of the matter.  

It is important to note that a suspension period applies not just to the first s.150 notice issued 
by a solicitor or a barrister but to every subsequent s.150 notice22.   

Despite the provision explained in the paragraph above, the LSRA states that the practitioner 
‘shall’23 provide legal services in the relation to the matter concerned, without a period of 

suspension, where -–  

a) in the professional opinion of the legal practitioner, not to provide those legal services 
would constitute a contravention of a statutory requirement or the rules of court or 
would prejudice the rights of the client in a manner that could not later be remedied, 

b) a court orders the legal practitioner to provide legal services to the client, or 
c) where the matter involves litigation, a notice of trial has been served in relation to the 

matter or a  date has been fixed for the hearing of the matter concerned24. 
With respect to part c), an issue arises where a legal practitioner is presented with a case by 
a client for the first time and where that case has already been assigned a hearing date. The 
effect of subsection c) in such a case will be to place a statutory obligation on the legal 
practitioner to provide legal services to that client, prior to agreement being reached with that 
client regarding legal costs. This potentially problematic issue can be avoided by conducting 
a preliminary inquiry regarding the service of a notice of trial or the fixing of a date for hearing 
prior to accepting  instructions and agreeing to act in the case25. Otherwise, the legal 
practitioner may be under an immediate statutory obligation to take steps in the proceedings 
and to provide legal services even in the absence of an agreement regarding costs26.  

In addition, practitioners who provide legal services to consumer clients are advised to have 
regard to the Consumer Information, Cancellation and Other Rights Regulations 2013 (SI 484 
of 2013) for rules on information requirements and cooling-off periods for on-premises, off-
premises and distance contracts. In circumstance where those regulations apply to the 
services provided to the client, the minimum ‘cooling-off period’ (as required under those 
regulations) is 14 days.  

Practitioners who wish to use a legal costs agreement under s.151 instead of a s.150 notice 
must include a suspension period in the legal costs agreement or the requirement to provide 
the s.150 notice will continue to apply27. 
 
11. Responding to client queries on the s.150 notice 

 
20 s.150(7) LSRA 
21 s.150(4)(f) LSRA 
22 s.150(4) LSRA 
23 s.150(8) LSRA 
24 s. 150(4)(f) and ss.150(7), (8) LSRA 
25 s.150(2) LSRA 
26 Thank you to The Bar of Ireland for their submission on this issue, reproduced here in part.  
27 s.151(2) LSRA 
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Where a client requires any clarification with respect to a s.150 notice, a legal practitioner is 
required to provide such clarification as soon as is reasonably practicable after having been 
requested to do so by a client28.  

12. Extra responsibilities with respect to s.150 notices for matters involving 
litigation 

With respect to matters that involve or are likely to involve litigation29, the practitioner must 
provide the following in the s.150 notice –  

a) an outline of the work to be done in respect of each stage of the litigation process and 
the costs or likely costs or basis of costs involved in respect of each such stage, 
including the likelihood of engaging a practising barrister, expert witnesses, or 
providers of other services, 

b) a statement of the legal practitioner’s obligation under s.150(6) of the LSRA to 
ascertain the likely costs or basis of cost of engaging a practising barrister, expert 
witness or provider of any other service, and in providing this information to the client 
satisfy himself or herself as to the client’s approval of the engaging of the person, 

c) information as to the likely legal and financial consequences of the client’s withdrawal 
from the litigation and its discontinuance, and  

d) information as to the circumstances in which the client would be likely to be required 
to pay the costs of one or more other parties to the litigation, and information as to the 
circumstances in which it would be likely that the costs of the legal practitioner would 
not be fully recovered from other parties to the litigation30. 
 

13. Extra responsibilities with respect to s.150 notices for matters involving 
instructing a practising barrister 

With respect to matters that involve instructing a practising barrister31 -  

a) an obligation on a barrister to provide a s.150 notice shall be fulfilled when the 
barrister provides the s.150 notice to the solicitor, 

b) a solicitor is required to immediately on receipt of a s.150 notice from a barrister, 
provide it to the client, 

c) a duty owed by the barrister under ss.150(6), (7) and (9) to his or her client shall be 
construed as a duty owed by the barrister to the solicitor, and 

d) the solicitor concerned shall, where the solicitor considers it appropriate or where 
requested by the client, request clarification of a s.150 notice from the barrister, and 
provide that clarification immediately to the client32. 

 
14. Style of notices 

A lot of information must be given in a s.150 notice. The notice is longer than the precedent 
s.68 letter under previous rules. The information must be written in clear language that is likely 
to be easily understood by the client and otherwise comply with s.15033. Solicitors firms each 
have their own style of communication with clients and are encouraged to spend some time 
adapting the precedents to meet their own particular needs. Clients’ expectations differ. The 

 
28 s.150(9) LSRA 
29 Note ‘litigation’ is not defined in the LSRA. ‘Contentious business’ is defined in the LSRA. 
30 Note the costs of parties other than the legal practitioner may not be recoverable. Here the 
legislation is silent. 
31 Note this may be in circumstances other than a litigation matter. 
32 s.150(10) LSRA 
33 s.150(1) LSRA 
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response of the firm’s clients should be monitored and notices adapted to meet their needs 
on an ongoing basis.  

Solicitors are cautioned to retain the word ‘practicable’. Although this is not a word in common 
usage, it has a particular meaning and is important in the context of the provisions of the 
legislation. 

Disclaimer: While care has been taken in the drafting of these precedent notices, no 
responsibility is taken by the Law Society of Ireland for any errors or omissions. 
Compliance with the legislation is a matter for each individual solicitor. 
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S.150 Notice 1 – (General matter) where not reasonably practicable to disclose the 
actual legal costs at the date of the notice 

Re: Notice of Costs 

Dear 

Thank you for asking us to act for you in connection with your matter. We are pleased that you 
have chosen our firm. 

As the client, you are responsible for the discharge of your legal fees. All work done by this 
firm or others on your behalf will incur a charge.  

At the date of this notice, it is not reasonably practicable for us to inform you of the legal costs 
that will apply. Even though we do not know the exact legal costs at this time, we can let you 
know how we calculate the legal costs that we will charge34.  

1. As we wish you to be informed about our charges, we set out the basis on which our 

legal costs will be calculated. This is as follows35:  

[Set out the basis on which the legal costs are to be calculated, e.g., time (with the unit of 
charging (e.g 6 minute units) and the hourly rates of the relevant practitioners and other staff 
working on the matter (e.g. partner, associate, solicitor, legal executive, trainee)), fixed fee, by 

stage or other factors].    

2. The amount of value-added tax to be charged in respect of the above amount is36 
[Specify the amount of VAT to be charged in respect of the legal costs referred to at item 1 
(note that the VAT rate may change between the date of this notice and the date of issue of 

the invoice)]. 

3. The above charges have been calculated by reference to the following matters37: 
 
[The LSRA states that the notice must “set out the basis on which the amounts were or are to 

be calculated explained by reference to [the following matters]”:  

a) the complexity and novelty of the issues involved in the legal work; 
b) the skill or specialised knowledge relevant to the matter which the legal practitioner 

has applied to the matter; 
c) the time and labour that the legal practitioner has reasonably expended on the 

matter; 
d) the urgency attached to the matter by the client and whether this requires or required 

the legal practitioner to give priority to that matter over other matters; 
e) the place and circumstances in which the matter was transacted; 
f) the number, importance and complexity of the documents that the legal practitioner 

was required to draft, prepare or examine; 
g) where money, property or an interest in property is involved, the amount of the 

money, or the value of the property or the interest in the property concerned; 
h) whether or not there is an agreement to limit the liability of the legal practitioner 

pursuant to s. 48 of the LSRA (limitation of legal practitioner’s liability by contract); 

 
34 The solicitor must, as soon as reasonably practicable, disclose the legal costs which will be 
incurred. 
35 ss.150(2)(b) and s.150(4) LSRA 
36 s.150(4)(b) LSRA 
37 s.150(4)(c) LSRA 
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i) whether or not the legal practitioner necessarily undertook research or investigative 
work and, if so, the timescale within which such work was required to be completed; 

j) the use and costs of expert witneses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable38.] 

4. If we become aware of an issue that means that the legal costs in your case likely to 
be incurred will be significantly greater than what is disclosed or indicated in this notice, we 
will, as soon as may be after we become aware of that factor, provide you with a new notice39.   

5. In order to give you time to consider this notice, we shall not provide any legal services 
in relation to your matter for a period of [x [working]] days unless –  

a) you confirm that you wish us to proceed with your matter, 
b) in our opinion, to not provide our legal services would breach a statutory requirement 

or the rules of court or prejudice your rights in a way that could not be later remedied,  
c) we are required to provide legal services to you by court order, or 
d) a notice of trial has been served or a date has been fixed for the hearing of your 

matter40. 

If you have any queries in relation to these matters, we will be happy to assist you. 

Once again, thank you for asking us to work with you on your matter.  

Yours sincerely 

  

 
38 schedule 1, paragraph 2 of the LSRA 
39 s.150(4)(d) LSRA 
40 s.150(4)(f) LSRA 
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S.150 Notice 2 –  (General matter) where the solicitor is disclosing the legal costs that 
will be incurred  

 

Re: Notice of Costs 

Dear 

Thank you for your instructions. 

As the client, you are responsible for the discharge of your legal fees. All work done by this 
firm or others on your behalf will incur a charge.  

1. We are now in a position to inform you of the legal costs which will be incurred by you 
in relation to your legal matter. 

a) Legal costs to date41 
We certify that the following legal costs have been incurred on your matter to the date 

of this notice:  

[Insert legal costs incurred to date of notice. For example, this could relate to time 
already spent working on the matter]  

b) Fixed and certain legal costs – Certified or Basis of charge42 
[We certify that the following legal costs are of a fixed nature or are certain to be 
incurred in dealing with your case. [For example, this could relate to stamp duty on a 
High Court summons, commissioners fees, stenographers, etc.]] 

AND/OR 

[We cannot certify the exact amount of the following legal costs but they are of a fixed 
nature or certain to be incurred in dealing with your case] 

 [Insert basis on which fixed and certain legal costs are charged –  

For example: We have calculated our solicitor fee and other legal costs to be [€XXX] 
on the basis of the time and labour that those working on your case will expend 
where the unit of charging is XXX minute units and the costs of labour for a partner is 
€XXX per hour, an associate is €XXX per hour and a trainee solicitor €XXX per hour. 
For more examples see section 3 below  

c) Likely costs43 
 We certify that the following legal costs are likely to be incurred in dealing with your 
case: 

 [Insert likely costs, e.g. 

 General charges in respect of postage, phone and photocopying € 

 Fees payable to third parties € 

 Barrister fees € 

 
41 s.150(4)(a)(i) LSRA 
42 s.150(4)(a)(ii) LSRA 
43 s.150(4)(a)(iii) LSRA 
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 Taxes and charges payable to government agencies €] 

2. The amount of value-added tax to be charged in respect of the above amount is44 
[Specify the amount of VAT to be charged in respect of the legal costs referred to at item 1 
(note that the VAT rate may change between the date of this notice and the date of issue of 
the invoice)]. 

3. The above charges have been calculated by reference to the following matters45: 

[The LSRA states that the notice must “set out the basis on which the amounts were or are to 

be calculated explained by reference to [the following matters]”:  

a) the complexity and novelty of the issues involved in the legal work; 
b) the skill or specialised knowledge relevant to the matter which the legal practitioner 

has applied to the matter; 
c) the time and labour that the legal practitioner has reasonably expended on the 

matter; 
d) the urgency attached to the matter by the client and whether this requires or required 

the legal practitioner to give priority to that matter over other matters; 
e) the place and circumstances in which the matter was transacted; 
f) the number, importance and complexity of the documents that the legal practitioner 

was required to draft, prepare or examine; 
g) where money, property or an interest in property is involved, the amount of the 

money, or the value of the property or the interest in the property concerned; 
h) whether or not there is an agreement to limit the liability of the legal practitioner 

pursuant to s. 48 of the LSRA (limitation of legal practitioner’s liability by contract); 
i) whether or not the legal practitioner necessarily undertook research or investigative 

work and, if so, the timescale within which such work was required to be completed; 
j) the use and costs of expert witneses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable46.] 

4. If we become aware of an issue that means that the legal costs in your case likely to 
be incurred will be significantly greater than what is disclosed or indicated in this notice, we 
will, as soon as may be after we become aware of that factor, provide you with a new notice47.   

5. In order to give you time to consider this notice, we shall not provide any legal services 
in relation to your matter for a period of [x [working]] days unless –  

a) you confirm that you wish us to proceed with your matter, 
b) in our opinion, to not provide our legal services would breach a statutory requirement 

or the rules of court or prejudice your rights in a way that could not be later remedied,  
c) we are required to provide legal services to you by court order, or 
d) a notice of trial has been served or a date has been fixed for the hearing of your 

matter48. 
If you have any queries in relation to these matters, we will be happy to assist you. 

Once again, thank you for asking us to work with you on your matter.  

Yours sincerely 

 
44 s.150(4)(b) LSRA 
45 s.150(4)(c) LSRA 
46 schedule 1, paragraph 2 of the LSRA 
47 s.150(4)(d) LSRA 
48 ss.150(4)(f) and s.150(7) LSRA 
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S.150 Notice 3 – (Litigation matter) where not reasonably practicable to disclose the 
actual legal costs at the date of the notice 

Re: Notice of Costs 

Dear 

Thank you for asking us to act for you in connection with your case. We are pleased that you 
have chosen our firm. 

As the client, you are responsible for the discharge of your legal fees. All work done by this 

firm or others on your behalf will incur a charge.  

At the date of this notice, it is not reasonably practicable for us to inform you of the legal costs 
that will apply. Even though we do not know the exact legal costs at this time, we do know 
how we calculate the legal costs that we will charge49.  

1. As we wish you to be informed about our charges, we set out the basis on which our 
legal costs will be calculated. This is as follows50:  

[Set out the basis on which the legal costs are to be calculated, e.g., time (with the unit of 
charging (e.g. 6 minute units) and the hourly rates of the relevant practitioners and other staff 
working on the matter (e.g. partner, associate, solicitor, legal executive, trainee)), fixed fee, by 
stage or other factors.] 

2. The amount of value-added tax to be charged in respect of the above amount is51 
[Specify the amount of VAT to be charged in respect of the legal costs referred to at item 1 
(note that the VAT rate may change between the date of this notice and the date of issue of 
our invoice)]. 

3. The above charges have been calculated by reference to the following matters52: 

[The LSRA states that the notice must “set out the basis on which the amounts were or are to 

be calculated explained by reference to [the following matters]”:  

a) the complexity and novelty of the issues involved in the legal work; 
b) the skill or specialised knowledge relevant to the matter which the legal practitioner 

has applied to the matter; 
c) the time and labour that the legal practitioner has reasonably expended on the 

matter; 
d) the urgency attached to the matter by the client and whether this requires or required 

the legal practitioner to give priority to that matter over other matters; 
e) the place and circumstances in which the matter was transacted; 
f) the number, importance and complexity of the documents that the legal practitioner 

was required to draft, prepare or examine; 

 
49 The solicitor must, as soon as reasonably practicable, disclose the legal costs which will be 
incurred. 
50 ss.150(2)(b) and s.150(4) LSRA 
51 s.150(4)(b) LSRA 
52 s.150(4)(c) LSRA 
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g) where money, property or an interest in property is involved, the amount of the 
money, or the value of the property or the interest in the property concerned; 

h) whether or not there is an agreement to limit the liability of the legal practitioner 
pursuant to s. 48 of the LSRA (limitation of legal practitioner’s liability by contract); 

i) whether or not the legal practitioner necessarily undertook research or investigative 
work and, if so, the timescale within which such work was required to be completed; 

j) the use and costs of expert witneses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable53.] 

4. If we become aware of an issue that means that the legal costs in your case likely to 
be incurred will be significantly greater than what is disclosed or indicated in this notice, we 
will, as soon as may be after we become aware of that factor, provide you with a new notice54.   

5. Outline of work to be done for your case55 
 
In order to keep you informed about your case, we include  here an outline of the work to be 
done in respect of each stage of the litigation process, the costs involved  at each stage and 
the likelihood that we will engage a practising barrister, expert witness or providers of other 
services.  
[Insert here an outline of the work to be done in each stage of the litigation process and the 
costs and likely costs or basis of costs involved in each stage, including the likelihood of 
engaging a barrister, senior counsel, IT assistance and technology assisted review 
(particularly in cases that will require preservation and retention of client data for discovery 
review and production), expert witness, or other service providers.] 

6. Barrister, expert witness and other services costs56 
In so far as practicable, we will not ask a barrister, expert witness or other service provider to 
assist with your case without first: 

a) finding out how much he or she is likely to charge or how he or she charges; 
b) giving you this information on their charges; and  
c) being satisfied as to your approval.  

 
[[We can get your approval by asking you to confirm that you are happy to incur the charge.] 
OR [We will send you a letter or email with the details of the charges asking you to let us 
know [in writing] within a stated time if you are unhappy with the planned charge. If we don’t 
hear from you, we will ask that person to commence work on your case].] OR  [In this matter, 
the barrister/expert witness/service provider we will ask to assist with your case is likely to 
charge [XXX]. Please let us know [in writing] by the [DATE] if you are unhappy with this 

planned charge]. 

7. If you withdraw from and discontinue your case57 
If you withdraw from and, or discontinue your case after it has started [or if you decide not to 
continue to defend your case], you are likely to be responsible for [both our costs and] the 
reasonable legal costs incurred by the other [party/parties] in defending [or prosecuting] the 
case up to the time the case was withdrawn and discontinued.  

The consequence of your withdrawal from litigation and its discontinuance are the following: -  

 
53 schedule 1, paragraph 2 of the LSRA 
54 s.150(4)(d) LSRA 
55 s.150(4)(e)(i) LSRA 
56 s.150(4)(e)(ii) LSRA 
57 s.150(4)(e)(iii) LSRA 
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• [the remedy you are seeking may not continue to be available; 

• legal limitations on making a claim may apply and you may be prohibited from pursuing 
your claim on the basis that too much time has elapsed; 

• the other side may try to dismiss the case for failure to progress the case; 

• your case may not be able to be continued or progressed where too much time has 
passed; 

• the remedies sought by the other side may not be available; and] 

• the other side may obtain judgment against you; 

• the other side may secure an award of damages against you; 

•  [other consequences, as appropriate58.] 

8. Paying the legal costs of the other party/parties59 

You are primarily responsible for the legal costs we incur on your behalf. You are likely to be 
required to pay the costs of one or more other parties to your case where the court orders 
you to pay part or all of the legal costs or where you agree to do so as part of a settlement. 

9. In order to give you time to consider this notice, we shall not provide any legal services 
in relation to your matter for a period of [x [working]] days unless –  

a) you confirm that you wish us to proceed with your matter, 
b) in our opinion, to not provide our legal services would breach a statutory requirement 

or the rules of court or prejudice your rights in a way that could not be later remedied,  
c) we are required to provide legal services to you by court order, or 
d) a notice of trial has been served or a date has been fixed for the hearing of your 

matter60. 
If you have any queries in relation to these matters, we will be happy to assist you. 

Once again, thank you for asking us to work with you on your matter.  

Yours sincerely 

 
 
 
 

 

 

 

 

  

 
58 s.150(4)(e)(iii) LSRA 
59 s.150(4)(e)(iv) LSRA 
60 ss.150(4)(f) and s.150(7) LSRA 
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S.150 Notice 4 – (Litigation matter) where the solicitor is disclosing the legal costs 
that will be incurred  

 

Re: Notice of Costs 

Dear 

Thank you for your instructions. 

As the client, you are responsible for the discharge of your legal fees. All work done by this 
firm or others on your behalf will incur a charge.  

1. We are now in a position to inform you of the legal costs which will be incurred by you 
in relation to your case. 

a) Legal costs to date61 
We certify that the following legal costs have been incurred on your case to the date 

of this notice:  

[Insert legal costs incurred to date of notice. [For example, this could relate to time 
already spent working on the matter.]]  

b) Fixed and certain legal costs – Certified or Basis of charge62 
[[We certify that the following legal costs are of a fixed nature or are certain to be 
incurred in dealing with your case. [For example, this could relate to stamp duty on a 
High Court summons, commissioners fees, stenographers, etc.] 

AND/OR 

[We cannot certify the exact amount of the following legal costs but they are of a fixed 
nature or certain to be incurred in dealing with your case] 

 [Insert basis on which fixed and certain legal costs are charged –  

For example: We have calculated our solicitor fee and other legal costs to be [€XXX] 
on the basis of the time and labour that those working on your case will expend 
where the unit of charging is XXX minute units and the  costs of labour for a partner 
is €XXX per hour, an associate is €XXX per hour and a trainee solicitor €XXX per 
hour. . For more examples see section 3 below. 

c) Likely costs63 
 We certify that the following legal costs are likely to be incurred in dealing with your 
case: 

 [Insert likely costs, e.g. 

 General charges in respect of postage, phone and photocopying € 

 Fees payable to third parties € 

 Barrister fees € 

 
61 s.150(4)(a)(i) LSRA 
62 s.150(4)(a)(ii) LSRA 
63 s.150(4)(a)(iii) LSRA 
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 Taxes and charges payable to government agencies €] 

2. The amount of value-added tax to be charged in respect of the above amount is64 
[Specify the amount of VAT to be charged in respect of the legal costs referred to at item 1 
(note that the VAT rate may change between the date of this notice and the date of issue of 
our invoice)]. 

3. The above charges have been calculated by reference to the following matters65: 

[The LSRA states that the notice must “set out the basis on which the amounts were or are to 

be calculated explained by reference to [the following matters]”:  

a) the complexity and novelty of the issues involved in the legal work; 
b) the skill or specialised knowledge relevant to the matter which the legal practitioner 

has applied to the matter; 
c) the time and labour that the legal practitioner has reasonably expended on the 

matter; 
d) the urgency attached to the matter by the client and whether this requires or required 

the legal practitioner to give priority to that matter over other matters; 
e) the place and circumstances in which the matter was transacted; 
f) the number, importance and complexity of the documents that the legal practitioner 

was required to draft, prepare or examine; 
g) where money, property or an interest in property is involved, the amount of the 

money, or the value of the property or the interest in the property concerned; 
h) whether or not there is an agreement to limit the liability of the legal practitioner 

pursuant to s. 48 of the LSRA (limitation of legal practitioner’s liability by contract); 
i) whether or not the legal practitioner necessarily undertook research or investigative 

work and, if so, the timescale within which such work was required to be completed; 
j) the use and costs of expert witneses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable.] 

4. If we become aware of an issue that means that the legal costs in your case likely to 
be incurred will be significantly greater than what is disclosed or indicated in this notice, we 
will, as soon as may be after we become aware of that factor, provide you with a new notice66.   

5. Outline of work to be done for your case67 

In order to keep you informed about your case, we include  here an outline of the work to be 
done in respect of each state of the litigation process, the costs involved  at each stage and 
the likelihood that we will engage a practising barrister, expert witness or providers of other 
services.  
[Insert here an outline of the work to be done in each stage of the litigation process and the 
costs and likely costs or basis of costs involved in each stage, including the likelihood of 
engaging a barrister, senior counsel, IT assistance and technology assisted review 
(particularly in cases that will require preservation and retention of client data for discovery 
review and production), expert witness, or other service providers.] 

6. Barrister, expert witness and other services costs68 

 
64 s.150(4)(b) LSRA 
65 s.150(4)(c) LSRA 
66 s.150(4)(d) LSRA 
67 s.150(4)(e)(i) LSRA 
68 s.150(4)(e)(ii) LSRA 
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In so far as practicable, we will not ask a barrister, expert witness or other service provider to 
assist with your case without first: 

a) finding out how much he or she is likely to charge or how he or she charges; 
b) giving you this information on their charges; and  
c) being satisfied as to your approval.  

 
[We can get your approval by asking you to confirm that you are happy to incur the charge. 
OR We will send you a letter or email with the details of the charges asking you to let us 
know [in writing] within a stated time if you are unhappy with the planned charge. If we don’t 
hear from you, we will ask that person to commence work on your case]69.   

[In this matter, the barrister/expert witness/service provider we will ask to assist with your case 
is likely to charge [XXX]. Please let us know [in writing] by the [DATE] if you are unhappy with 
this planned charge]. 

7. If you withdraw from and discontinue your case70 

If you withdraw from and or discontinue your case after has started it  [or if you decide not to 
continue to defend the case], you are likely to be responsible for [both our costs and] the 
reasonable legal costs incurred by the other [party/parties] in defending [or prosecuting] the 
case up to the time the case was withdrawn and discontinued.  

The consequence of your withdrawal from litigation and its discontinuance are the following: -  

• [the remedy you are seeking may not continue to be available; 

• legal limitations on making a claim may apply and you may be prohibited from pursuing 
your claim on the basis that too much time has elapsed; 

• the other side may try to dismiss the case for failure to progress the case; 

• your case may not be able to be continued or progressed where too much time has 
passed; 

• the remedies sought by the other side may not be available; 

• the other side may obtain judgment against you; 

• the other side may secure an award of damages against you; 

• [other consequences, as appropriate71.]] 

8. Paying the legal costs of the other party/parties72 

You are primarily responsible for the legal costs we incur on your behalf. You are likely to be 
required to pay the costs of one or more other parties to your case where the court orders 
you to pay part or all of the legal costs or where you agree to do so as part of a settlement. 

9. In order to give you time to consider this notice, we shall not provide any legal services 
in relation to your matter for a period of [x [working]] days unless –  

a) you confirm that you wish us to proceed with your matter, 
b) in our opinion, to not provide our legal services would breach a statutory requirement 

or the rules of court or prejudice your rights in a way that could not be later remedied,  
c) we are required to provide legal services to you by court order, or 

 
69 s.150(6)(c) LSRA 
70 s.150(4)(e)(iii) LSRA 
71 s.150(4)(e)(iii) LSRA 
72 s.150(4)(e)(iv) LSRA 
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d) a notice of trial has been served or a date has been fixed for the hearing of your 
matter73. 

If you have any queries in relation to these matters, we will be happy to assist you. 

Once again, thank you for asking us to work with you on your matter.  

Yours sincerely  

 
73 ss.150(4)(f) and s.150(7) LSRA 
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S.150 Notice 5 – (Personal Injuries Assessment Board matter) where the solicitor is 
disclosing the legal costs that will be incurred 

 
 

Re: Notice of Costs 

Dear 

Thank you for asking us to act for you in connection with your case. We are pleased that you 
have chosen our firm. 

As the client, you are responsible for the discharge of your legal fees. All work done by this 
firm or others on your behalf will incur a charge.  

This notice will cover all work carried out by us until the point that the case is released from 
the Personal Injuries Assessment Board by way of authorisation or is concluded either by way 

of settlement or acceptance of an Personal Injuries Assessment Board award.  

1. These are the legal costs which will be incurred by you in relation to your case. 

a) Legal costs to date74 
We certify that the following legal costs have been incurred on your case to the date 

of this notice:  

[Insert legal costs incurred to date of notice. [For example, this could relate to time 
already spent working on the matter.]]  

b) Fixed and certain legal costs – Certified or Basis of charge75 
[[We certify that the following legal costs are of a fixed nature or are certain to be 
incurred in dealing with your case:] 

AND/OR 

[We cannot certify the exact amount of the following legal costs but they are of a fixed 

nature or certain to be incurred in dealing with your case] 

 [Insert basis on which fixed and certain legal costs are charged –  

For example: We have calculated our solicitor fee and other legal costs to be [€XXX] 
on the basis of the time and labour that those working on your case will expend 
where the unit of charging is XXX minute units and the  costs of labour for a partner 
is €XXX per hour, an associate is €XXX per hour and a trainee solicitor €XXX per 
hour. For more examples see section 3 below.  

c) Likely costs76 
 We certify that the following legal costs are likely to be incurred in dealing with your 
case: 

2. The amount of value-added tax to be charged in respect of the above amount is77 

[Specify the amount of VAT to be charged in respect of the legal costs referred to at item 1 

 
74 s.150(4)(a)(i) LSRA 
75 s.150(4)(a)(ii) LSRA 
76 s.150(4)(a)(iii) LSRA 
77 s.150(4)(b) LSRA 
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(note that the VAT rate may change between the date of this notice and the date of issue of 
the invoice)]. 

3. The above charges have been calculated by reference to the following matters78: 
[The LSRA states that the notice must “set out the basis on which the amounts were or are to 
be calculated explained by reference to [the following matters]”:  

a) the complexity and novelty of the issues involved in the legal work; 
b) the skill or specialised knowledge relevant to the matter which the legal practitioner 

has applied to the matter; 
c) the time and labour that the legal practitioner has reasonably expended on the 

matter; 
d) the urgency attached to the matter by the client and whether this requires or required 

the legal practitioner to give priority to that matter over other matters; 
e) the place and circumstances in which the matter was transacted; 
f) the number, importance and complexity of the documents that the legal practitioner 

was required to draft, prepare or examine; 
g) where money, property or an interest in property is involved, the amount of the 

money, or the value of the property or the interest in the property concerned; 
h) whether or not there is an agreement to limit the liability of the legal practitioner 

pursuant to s. 48 of the LSRA (limitation of legal practitioner’s liability by contract); 
i) whether or not the legal practitioner necessarily undertook research or investigative 

work and, if so, the timescale within which such work was required to be completed; 
j) the use and costs of expert witneses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable.] 

4. If we become aware of an issue that means that the legal costs in your case likely to 
be incurred will be significantly greater than what is disclosed or indicated in this notice, we 
will, as soon as may be after we become aware of that factor, provide you with a new notice79.   

5. Outline of work to be done for your case80 
 
In order to keep you informed about your case, we include here an outline of the work which 
may need to be done in respect the various stages prior to the issue of court proceedings. 
 

a) Take instructions from you; 
b) Seek a medical report(s); 
c) See a Garda Abstract; 
d) Correspond with the proposed respondent(s) or their insurance company(ies); 
e) Make an application to the Personal Injuries Assessment Board on your behalf; 
f) Correspond with the Personal Injuries Assessment Board; 
g) Advise you in respect of attendance with an Personal Injuries Assessment Board 

medical; 
h) Gather special damages for submission to the Personal Injuries Assessment Board; 
i) Obtain an Engineers or Motor Assessors Report; 
j) Provide advice in respect of an Personal Injuries Assessment Board award; 
k) Engage a barrister to provide advice in respect of an Personal Injuries Assessment 

Board award. 
In respect of the costs incurred for each stage, we cannot say at this juncture how much each 
will cost but we have set out an hourly charge [or total estimated fee] at paragraph 1 above. 

 
78 s.150(4)(c) LSRA 
79 s.150(4)(d) LSRA 
80 s.150(4)(e)(i) LSRA 
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6. Barrister, expert witness and other services costs81 
In so far as practicable, we will not ask a barrister, expert witness or other service provider to 
assist with your case without first: 

a) finding out how much he or she is likely to charge or how he or she charges; 
b) giving you this information on their charges; and  
c) being satisfied as to your approval.  

 
It is very likely that we will have to employ expert witnesses in your case.  The expert witnesses 
in this matter can include doctors, engineers, vocational rehabilitation consultants and 
actuaries.  
 
In respect of expert witnesses, we estimate that we will require a medical report(s) which 
usually cost between €xxx and €xxx. In addition we may require the services of engineer or 
motor assessor whose fees if the case is concluded prior to a court hearing are likely to be 
between €xxx and €xxx. The Personal Injuries Assessment Board fee of €45 is a likely outlay. 
Other possible outlays include Garda Abstracts which usually cost approximately €xxxx and 
hospital records which have an approximate cost of €xxxx. 

 
In the event that any fee charged by an expert is likely to exceed the amounts referred to 
above, any expert that we have not envisaged above is required or any shortfall in payments 
that have not been signalled above are likely then we will seek your consent prior to agreeing 
terms or engaging the expert. 
 
If you wish us to inform you individually every time we engage any expert or witness in a case, 
we would be happy to do so upon your written confirmation but otherwise we will take this 
letter to be your implied consent to act in accordance with the procedures set out above. 
 

7. If you withdraw from and discontinue your case82 

If you withdraw from and, or discontinue your case after has started it  [or if you decide not to 
continue to defend the case], you are likely to be responsible for [both our costs and] the 
reasonable legal costs incurred by the other [party/parties] in defending [or prosecuting] the 

case up to the time the case was withdrawn and discontinued.  

The consequence of your withdrawal from litigation and its discontinuance are the following: -  

• [the remedy you are seeking may not continue to be available; 

• legal limitations on making a claim may apply and you may be prohibited from pursuing 
your claim on the basis that too much time has elapsed; 

• the other side may try to dismiss the case for failure to progress the case; 

• your case may not be able to be continued where too much time has passed; 

• the remedies sought by the other side may not be available; 

• the other side may obtain judgment against you; 

• the other side may secure an award of damages against you; 

• [other consequences, as appropriate83.]] 

 
8. Paying the legal costs84 

 
81 s.150(4)(e)(ii) LSRA 
82 s.150(4)(e)(iii) LSRA 
83 s.150(4)(e)(iii) LSRA 
84 s.150(4)(e)(iv) LSRA 
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You will be responsible for the legal costs we incur on your behalf. 

9. In order to give you time to consider this notice, we shall not provide any legal services 
in relation to your matter for a period of [x [working]] days unless –  

a) you confirm that you wish us to proceed with your matter, 
b) in our opinion, to not provide our legal services would breach a statutory requirement 

or the rules of court or prejudice your rights in a way that could not be later remedied, 
or 

c) we are required to provide legal services to you by court order85. 
If you have any queries in relation to these matters, we will be happy to assist you. 

Once again, thank you for asking us to work with you on your matter.  

Yours sincerely 

 
 

  

 
85 ss.150(4)(f) and s.150(7) LSRA 
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S.150 Notice 6 – Personal injury litigation matter – Post Personal Injuries Assessment 
Board  

 

Re: Notice of Costs 

Dear 

We refer to our first Notice of Costs dated the    day of  . 

As the client, you are responsible for the discharge of your legal fees. All work done by this 
firm or others on your behalf will incur a charge.  

The case has now been released from the Personal Injuries Assessment Board so it is likely 
that we will now have to issue court proceedings.  

Certified legal costs to date 

At this point we confirm that the professional fees to date are in the sum of €xxxx plus VAT 
and we have incurred €xxx in terms of outlay consisting of medical report(s) in the sum €xxxx, 
the Personal Injuries Assessment Board  fee in the sum of €45 and other outlay totalling €xxxx. 
Although we may recover most of the cost of the medical report(s) from the proposed 
Defendant(s) in the event that the case is successful, the fees in respect of professional fees 
and the Personal Injuries Assessment Board fee for the work done to date is not recoverable 
in accordance with the provisions of Section 51B of the Personal Injuries Assessment Board 
Act 2007. 
 

Costs with respect to the court proceedings 

[At the date of this notice, it is not reasonably practicable for us to inform you of the legal costs 
that will apply to the court proceedings. Even though we do not know the exact legal costs at 
this time, we do know how we calculate the legal costs that we will charge86.  

1. As we wish you to be informed about our charges, we set out the basis on which our 
legal costs will be calculated. This is as follows87:  

[Set out the basis on which the legal costs are to be calculated, e.g., time (with the unit of 
charging (e.g. 6 minute units) and the hourly rates of the relevant practitioners and other staff 
working on the matter (e.g. partner, associate, solicitor, legal executive, trainee), fixed fee, by 
stage or other factors.]] 

OR 

1. [We are now in a position to inform you of the legal costs which will be incurred by you 

in relation to the court proceedings. 

a) Fixed and certain legal costs – Certified or Basis of charge88 
[We certify that the following legal costs are of a fixed nature or are certain to be 
incurred in dealing with your case. [For example, this could relate to stamp duty on a 

High Court summons, commissioners fees, stenographers, etc.] 

 
86 The solicitor must, as soon as reasonably practicable, disclose the legal costs which will be 
incurred. 
87 ss.150(2)(b) and s.150(4) LSRA 
88 s.150(4)(a)(ii) LSRA 
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AND/OR 

In terms of future costs, it can be difficult to know all the legal costs involved because 
length of the litigation process is uncertain as is the amount of costs that may be 
recoverable from the proposed Defendant(s). [In such circumstances, even though we 
do not know the exact legal costs, we do know how we calculate the legal costs that 
we may charge.]  
 
[Set out the basis on which the legal costs are to be calculated, e.g., time (with the unit 
of charging (e.g 6 minute units) and the hourly rates of the relevant practitioners and 
other staff working on the matter (e.g. partner, associate, solicitor, legal executive, 
trainee)), fixed fee, by stage or other factors. 
For example: We have calculated our solicitor fee and other legal costs to be [€XXX] 
on the basis of the time and labour that those working on your case will expend 
where the unit of charging is XXX minute units and the costs of labour for a partner is 
€XXX per hour, an associate is €XXX per hour and a trainee solicitor €XXX per hour. 
For more examples see section 3 below. 

b) Likely costs89 
We certify that the following legal costs are likely to be incurred in dealing with your 
case: 

 [Insert likely costs]] 

2. The amount of value-added tax to be charged in respect of the above amount is90 
[Specify the amount of VAT to be charged in respect of the legal costs referred to at item 1 
(note that the VAT rate may change between the date of this notice and the date of issue of 

our invoice)]. 

3. The above charges have been calculated by reference to the following matters91: 
[The LSRA states that the notice must “set out the basis on which the amounts were or are to 
be calculated explained by reference to [the following matters]”:  

a) the complexity and novelty of the issues involved in the legal work; 
b) the skill or specialised knowledge relevant to the matter which the legal practitioner 

has applied to the matter; 
c) the time and labour that the legal practitioner has reasonably expended on the 

matter; 
d) the urgency attached to the matter by the client and whether this requires or required 

the legal practitioner to give priority to that matter over other matters; 
e) the place and circumstances in which the matter was transacted; 
f) the number, importance and complexity of the documents that the legal practitioner 

was required to draft, prepare or examine; 
g) where money, property or an interest in property is involved, the amount of the 

money, or the value of the property or the interest in the property concerned; 
h) whether or not there is an agreement to limit the liability of the legal practitioner 

pursuant to s. 48 of the LSRA (limitation of legal practitioner’s liability by contract); 
i) whether or not the legal practitioner necessarily undertook research or investigative 

work and, if so, the timescale within which such work was required to be completed; 
j) the use and costs of expert witneses or other expertise engaged by the legal 

practitioner and whether such costs were necessary and reasonable.] 

 
89 s.150(4)(a)(iii) LSRA 
90 s.150(4)(b) LSRA 
91 s.150(4)(c) LSRA 
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4. If we become aware of an issue that means that the legal costs in your case likely to 
be incurred will be significantly greater than what is disclosed or indicated in this notice, we 
will, as soon as may be after we become aware of that factor, provide you with a new notice92.   

5. Outline of work to be done for your case93 
 
In order to keep you informed about your case, we include here an outline of the work which 
may need to be done in respect of each stage of the litigation process. Given the uncertain 
nature of the litigation process is unclear at present how many of the actions below will need 
to be carried out. 
 

a) Taking your instructions 
b) Instruct a barrister to draft a personal injuries summons; 
c) Having received such draft proceedings, engross and issue the proceedings; 
d) Proceed by way of Motion for Judgment or receive an Appearance from the 

Defendant(s); 
e) Receive and reply to Notice(s) for Particulars; 
f) Proceed by way of Motion for Judgment or receive Defence(s); 
g) Engage in a discovery process, either on a voluntary basis or by way of Motion; 
h) Obtain an Engineer’s or Motor Assessors Report; 
i) Obtain further medical reports, vocational assessors or actuarial reports; 
j) Set the case down for hearing; 
k) Brief counsel for a settlement meeting and/or a trial; 
l) Attend Court for a settlement meeting and/or a trial. 

In respect of the costs incurred for each stage, we cannot say as this juncture how much each 
will cost but we will seek reimbursement of every cost from the proposed Defendant(s) in the 
event that your case is successful. We would refer you to paragraph 3 for a summary of the 
basis on which charges will be made. 

6. Barrister, expert witness and other services costs94 
In so far as practicable, we will not ask a barrister, expert witness or other service provider to 
assist with your case without first: 

a) finding out how much he or she is likely to charge or how he or she charges; 
b) giving you this information on their charges; and  
c) being satisfied as to your approval.  

 
It is very likely that we will have to employ expert witnesses in your cases and if it proceeds to 
litigation, we will require the services of a barrister or barristers.  The expert witnesses in this 
matter can include doctors, engineers, vocational rehabilitation consultants and actuaries and 
perhaps other experts. We have an arrangement with the barristers we employ that they will 
not seek any more fees than those recovered from the respondent/proposed defendant and 
therefore there will be no extra charge to you. 
 
In respect of expert witnesses, there may be shortfalls in what we recover from the 
respondent/proposed defendant if the case is successful and we will seek to recover these 
amounts from you. 
 

a) Medical reports - We will definitely require medical reports.  The number of these is 
unclear at present and the cost will usually vary from X to X.  The average case 
involves between 3 and 6 medical reports. If the case is successful against the 

 
92 s.150(4)(d) LSRA 
93 s.150(4)(e)(i) LSRA 
94 s.150(4)(e)(ii) LSRA 
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proposed Defendant(s), we would expect to recover most of this expense though 
there may a shortfall of between X and X per report. 

b) [Engineers reports – We may require to engage an engineer if liability is an issue. 
[We have an arrangement with the engineer/engineers we engage that they will not 
seek any further charge beyond what they receive from the proposed Defendant(s).] 
OR 
[Engineers fees can range from between €xxxx to €xxxx plus VAT and although most 
of this will be recovered from the proposed Defendants if the case is successful, 
there may be a shortfall of as much as €xxxxx plus VAT.] 

c) Vocational Rehabilitation and Actuary’s reports – These will be required in serious 
cases involving large loss of earnings claims or considerable future medical 
expenses.  In general, we expect to recover most fees from the proposed defendants 
but there is occasionally a shortfall of approximately €xxxxx. 

d) Standby/Attendance Fees – Experts (particularly some in the medical profession) will 
occasionally seek standby fees exceeding that which will be recovered from the 
proposed Defendant(s).  In the event that we feel that you may have a shortfall for 
which you may be responsible, we will inform you prior to agreeing terms. 
 

In the event that any fee charged by an expert is likely to exceed the amounts referred to 
above, any expert that we have not envisaged above is required or any shortfall in payments 
that have not been signalled above are likely then we will seek your consent prior to agreeing 
terms or engaging the expert. 
 
If you wish us to inform you individually every time we engage any barrister, expert or witness 
in a case, we would be happy to do so upon your written confirmation but otherwise we will 
take this letter to be your implied consent to act in accordance with the procedures set out 
above. 
 
7. If you withdraw from and discontinue your case95 

If you withdraw from and or discontinue your case after has started it  [or if you decide not to 
continue to defend the case], you are likely to be responsible for [both our costs and] the 
reasonable legal costs incurred by the other [party/parties] in defending [or prosecuting] the 
case up to the time the case was withdrawn and discontinued.  

The consequence of your withdrawal from litigation and its discontinuance are the following: -  

• [the remedy you are seeking may not continue to be available; 

• legal limitations on making a claim may apply and you may be prohibited from pursuing 
your claim on the basis that too much time has elapsed; 

• the other side may try to dismiss the case for failure to progress the case; 

• your case may not be able to be continued where too much time has passed; 

• the remedies sought by the other side may not be available; 

• the other side may obtain judgment against you; 

• the other side may secure an award of damages against you; 

• [other consequences, as appropriate96.]] 

 

8. Paying the legal costs of the other party/parties 97 
 

 
95 s.150(4)(e)(iii) LSRA 
96 s.150(4)(e)(iii) LSRA 
97 s.150(4)(e)(iv) LSRA 



61 

 

You are primarily responsible for the legal costs we incur on your behalf. You are likely to be 
required to pay the costs of one or more other parties to your case where the court orders 
you to pay part or all of the legal costs or where you agree to do so as part of a settlement. 
 
9. In order to give you time to consider this notice, we shall not provide any legal services 
in relation to your matter for a period of [x [working]] days unless –  
 

a) you confirm that you wish us to proceed with your matter, 
b) in our opinion, to not provide our legal services would breach a statutory requirement 

or the rules of court or prejudice your rights in a way that could not be later remedied,  
c) we are required to provide legal services to you by court order, or 
d) a notice of trial has been served or a date has been fixed for the hearing of your 

matter98. 
If you have any queries in relation to these matters, we will be happy to assist you. 

Once again, thank you for asking us to work with you on your matter.  

Yours sincerely 

  

 
98 ss.150(4)(f) and s.150(7) LSRA 
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APPENDIX 4  
The Bill of Costs (s.152) – Guidance and Precedent 
Law Society of Ireland  
 

 LAW SOCIETY OF IRELAND 
Sections 149-161 of the Legal Services Regulation Act 2015 (LSRA) 

The Bill of Costs (s.152) – Guidance and Precedent 
____________________________________ 

 
1. What is a bill of costs? 

A bill of costs is defined in the LSRA as a document setting out the amount of legal costs 
chargeable to a client in respect of legal services provided to him or her, prepared by a legal 
practitioner in accordance with s.152 (bill of costs provided to own client) or, where applicable, 
s.154(1) (bill of costs furnished to the person who is the subject of an order to pay costs) of 
the LSRA99.  

In short it is the statement which summarises the monetary aspects of the legal matter for a 
client.  

With the exception of matters where a legal costs agreement is in place (see s.2 below), each 
bill of costs must contain the following information:  

a) A summary of the legal services provided to the client for the matter concerned; 
b) An itemised statement of the amounts charged in respect of the legal costs in 

connection with the legal services; 
c) The VAT registration number of the legal practitioner and the amount of VAT 

chargeable on the legal costs; 
d) The time spent on the matter, where time is a factor in determining the legal costs; 
e) The amount, where known to the legal practitioner, of any damages or other moneys 

recovered by or payable to the client in respect of the matter concerned; 
f) The amount of legal costs recovered by or payable to the legal practitioner concerned 

on behalf of the client, including costs recovered from another party, or an insurer on 
behalf of another party, to the matter concerned100. 

g) The signature of the legal practitioner101. 
In addition, an explanation in writing of the procedure available to the client should the client 
wish to dispute any aspect of the bill of costs must be included with each bill of costs102. The 
information required to be contained in the dispute procedure provided to the client is 
contained in Annex 2 to the precedent bill of costs below103.  

2. Is a bill of costs required when a legal costs agreement is in place? 

 
99 s.138 LSRA 
100 s.152(2) LSRA 
101 s.152(1) LSRA 
102 s.152(3) LSRA 
103 s.152(3) LSRA 
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Where a legal costs agreement is in place for a matter, this must be set out in, or annexed to, 
the bill of costs relating to the matter104. 

Where a legal costs agreement is in place between the legal practitioner and the client and 
concerns all the legal costs payable by the client to the legal practitioner for the legal services 
provided on a particular matter, an invoice prepared by the legal practitioner containing a 
summary of the costs and outlays pursuant to the agreement, with a copy of the agreement 
annexed to the summary, constitutes the bill of costs105.  

It is possible to have a hybrid situation where there is a legal costs agreement for part only of 
the costs of a matter. In those circumstances, a summary prepared by the legal practitioner of 
the costs and outlays under the legal costs agreement will satisfy the requirements of 
paragraph 1a),1b) and 1d) above with respect to the relevant bill of costs106. The remainder of 
the requirements for a bill of costs should be completed for the legal costs the subject of the 
agreement. The legal costs not the subject of a legal costs agreement should be dealt with in 
the usual manner107.  

3. When is a bill of costs to be provided to the client? 
 
A bill of costs must be provided to the client as soon as is practicable after concluding the 
provision of legal services108. 
 
4. Is the form of the bill of costs prescribed? 

Yes, the LSRA states that the bill of costs must contain the particulars specified in s.152 and 
be in the form as may be specified in rules of court109.  

The rules of court relating to bills of costs require updating in light of the LSRA and the draft 
bill of costs provided here will need to be updated once those updated rules of court are 
published. Practitioners should consult the updated rules of court when published. 

5. Are there time limits on referring a bill of costs for adjudication?  

Where the bill of costs is in a form and manner consistent with the LSRA and any rules of 
court relating to the provision of a bill of costs by a legal practitioner to a client, then a client 
may not make an application to have the bill of costs adjudicated after the earlier of the 
following: 

a) the expiry of 6 months after the date on which the bill of costs concerned was provided 
to the client; or 

b) 3 months from the date of payment of the bill of costs110. 
This means that it is very important to provide the client with a bill of costs in the form and 
manner consistent with the LSRA. 

 
104 s.152(5) LSRA 
105 s.152(6) LSRA 
106 s.152(7) and ss.152(2)(a),(b) and (d) LSRA 
107 s.152(2) LSRA 
108 s.152(1) LSRA 
109 s.152(1) LSRA 
110 s.154(7) LSRA 
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A solicitor who has provided the client with a bill of costs in the correct form may apply to have 
the legal costs adjudicated in the period between 30 days and 12 months from the date on 
which the bill of costs was provided to the client111.  

Neither a legal practitioner nor a client may refer a bill of costs to the Legal Costs Adjudicator 
where the legal practitioner has agreed to take a lesser amount in discharge of the bill of costs 
and such amount has been paid112. 

6. How are disputes resolved? 
 
Where a client disputes any aspect of a bill of costs within the terms of the LSRA, legal 
practitioners are required to attempt to resolve the dispute by informal means113. The 
procedure required under the LSRA must be included with the bill of costs and is set out in 
Annex 2 to the draft bill of costs below.  
 
Where attempts to resolve the dispute by informal means have failed, the client or the 
solicitor may apply to the Legal Costs Adjudicator to have the bill of costs adjudicated114.  
 
7. Who bears the costs of adjudicating a bill of costs? 
 
Where a bill of costs is reduced by less than 15%, the party chargeable to those costs is 
required to pay the costs of the adjudication115.  
Where a bill of costs is reduced by 15% or more, the legal practitioner who issued the bill of 
costs is required to pay the costs of the adjudication116.  

8. Bills of costs from barristers   

A barrister’s obligation to provide a bill of costs is fulfilled where the barrister provides the bill 
of costs to the solicitor117. Similarly to the s.150 notice and any clarification of the s.150 notice, 
the solicitor must provide to the client the barrister’s bill of costs immediately on receipt118. 
This is a new provision and could mean that often the barrister’s bill will be sent as a 

standalone item.  

Where a barrister’s bill of costs remains unpaid 30 days from the date on which the bill of costs 
was provided, the solicitor concerned may, with the consent of the barrister, apply to the Legal 
Costs Adjudicator for the bill of costs or any matter or item in the bill of costs to be adjudicated 

on119.    

9. Cleint refusal to pay 
Where a bill of costs is not disputed and the client refuses to discharge the costs, it will be 
open to a solicitor to pursue the client under civil proceedings.   

 
111 ss.154(5)(a),(c) LSRA 
112 s.154(8) LSRA 
113 s.153 LSRA 
114 ss.154(4) and (5) LSRA 
115 s.158(2) LSRA 
116 s.158(3) LSRA 
117 s.152(8)(a) LSRA 
118 s.152(8)(b) LSRA 
119 s.154(5)(b) LSRA 
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Bill of Costs (general and litigation) 

Bill of Costs to be addressed to the client on the conclusion of a matter, in accordance 
with s.152 of the LSRA. 

Re: 

Dear 

Thank you for your asking us to act for you in connection with your [case/matter].  

[Now that your [case/matter] is concluded, this is the bill of costs for your [case/matter].  

We enclose along with this bill of costs an explanation in writing of the procedure available to 
you should you wish to dispute any aspect of the bill of costs.  

1. Summary of legal services provided120 
We provided the following legal services to you in connection with your [case/matter].  

[insert summary of legal services provided] 

2. Itemised statement of amounts121 
The legal costs relating to your matter are as follows: -  

[For example: 

Solicitor’s fee 

[List charges and exact amounts] 

Barrister bill[s] of cost  

[where applicable, the obligation on solicitors is to immediately provide this barristers bill of 

costs to the client so the bill may already have been sent to the client]122 

General Costs 

[List charges and exact amounts] 

Fees payable to third parties 

[List charges and exact amounts] 

Charges payable to government agencies 

[List charges and exact amounts]] 

3. VAT123 

Our firm’s VAT registration number is: [Insert VAT number] 

 
120 s.152(2)(a) LSRA 
121 s.152(2)(b) LSRA 
122 s.152(8)(b) LSRA 
123 s.152(2)(c) LSRA 
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VAT 

[List charges and exact amounts] 

4. [Time124 

Where time is a factor in calculation of costs, include the time spent in dealing with the matter] 

5. Damages and other money recovered by us on your behalf or payable to you from 
other parties125 

[List charges and exact amounts] 

6. Legal costs recovered by or payable to us on your behalf by 
[insurer/defendant/other party]126 

[List charges and exact amounts] 

[Insert the following note if party/party costs are not agreed and recovered at the date of the 

bill 

Note: The charges to be paid by the other party are not yet agreed. Details of these will be 
sent to you when available.] 

[Where Legal Costs Agreement applies127 –  

We refer to the Legal Costs Agreement dated [Insert Date] between you and us 
(attached at Annex 1). Together with the summary of legal costs below, this is your bill 
of costs for your case.  

Below is a summary of the legal costs payable by you in accordance with our 

agreement.  

[insert summary of legal costs per agreement]] 

[Where Legal Costs Agreement concerning part of costs only applies128 –  

We refer to the Legal Costs Agreement dated [Insert Date] between you and us 
(attached). Together with the summary of legal costs below, this is the bill of costs for 
the agreed part of your case.  

Below is a summary of the legal costs payable by you in accordance with our 
agreement.  

[insert summary of legal costs per agreement] 

In addition, we include the bill of costs for the remainder of the costs your case [Repeat 
normal bill of costs]] 

Many thanks for asking us to help you with your case. We look forward to receiving payment 

in line with the attached invoice by [Insert date].  

 
124 s.152(2)(d) LSRA 
125 s.152(2)(e) LSRA 
126 s.152(2)(f) LSRA 
127 s.152(6) LSRA 
128 s.152(7) LSRA 
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Please contact us if you have any queries. We look forward to working with you again in the 
future.  

Yours sincerely 

 

Date:................................................................................................. 

Signed:.............................................................................................. 

 

 

[Annex 1 - Legal Costs Agreement129] 

 

Annex 2 - Dispute Resolution Procedure 

If you wish to dispute this bill of costs, or any part of it you can avail of the following procedure:  

1. You can contact us by telephone to discuss the matter with us informally. 

2. If you dispute our bill you are required, within 21 days of this bill being provided to you, 
to  send us a statement in writing setting out the nature of the dispute130. 

3. When we receive this statement, we shall take all appropriate and reasonable steps to 
attempt to resolve the dispute with you by informal means, which may include, with 
your consent, mediation131. 

4. You may refer the dispute to mediation [include a reference to the procedures available 

for mediation] 132. 

5. You may refer the dispute to the Legal Costs Adjudicator for adjudication133.  

[Insert contact details for Legal Costs Adjudicators Office].  

If the bill of costs is reduced by less than 15 per cent, you shall be responsible for 

paying the costs of adjudication134.  

6. In the event our bill or any part of our bill remains unpaid by [insert date 30 days from 
date of bill of costs], we may make an application to have our bill adjudicated by the 
Legal Costs Adjudicator135.   

 

 
129 ss.152(5)-(7) LSRA 
130 s.153(1) LSRA 
131 s.153(2) LSRA 
132 s.152(3)(d) LSRA 
133 s.152(3)(e) LSRA 
134 s.158(2) LSRA 
135 s.152(3)(f) and s.154(5)(a) LSRA 
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